[loKyMeHT NoANMcaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:
®WNO: KacatkuH Esrenmii Hukonaesmy

Llomxrocts: Mpopextop no yue6roi GEEEPAJIBHOE TOCY JAPCTBEHHOE BIO/DKETHOE
Nara nogmucanua: 25.04.10BPABOBATEJIBHOE YUPEXJIEHWE BHICHIEI'O OBPA3OBAHIA

YinKanoHbii Nporpg CKI1/1 TOCY IJAPCTBEHHBIA MEJMITMHCKII YHUBEPCUATET
9b5f8€0“ff23e9884%??§?¢% A 3JIPABOOXPAHEHWS POCCANCKON OEJEPAITN

(®I'BOY BO Kuposckuit IMY Munzapasa Poccun)

I{eHTp MOTIOTHUTETHFHOTO OOpa30BaHUs

VTBEPXJAIO
47y C.B.I'mymxosa
W bL L Af 20757

Y
—

PaGouas mporpamMmma
y4eOHOM THCIUILINHBI

«AHIJIMUCKHUN A3BIK B chepe AeI0BBIX
KOMMYHUKAIA D)

IUIL JOTIOJTHUTEIIEHOM NPO(QECCUOHAIBEHOM IPOrPaMMEI
po(HEeCCUOHATBEHOM NEPENOATOTOBKHI

«IEPEBOIYMK B COEPE IPO®ECCHOHAJIBHOM
KOMMYHUKAIIUU (AHTJTAACKUNA SI3BIK)»

;- - Kupos, 20/_ﬁ L.






OBIIUE IOJOKEHMUS

1.1. IlosicHuTeJbHAAA 3alHCKA.

Jucruiiaa «AHTTUHACKHA s3BIK B cdepe OeNOBBIX KOMMYHUKAIH»
SBISIETCS  JWCIUIUIMHON TI0 BBIOOPY JOIONHUTENHHON IpodeccHOHATBHOM
porpaMMmel  TpodeccHoHaBHOM mepernonroToBky  «llepeBomduk B chepe
po(heCcCHOHATEHOM KOMMYHUKAITH (QHTTTUHACKUAN S3BIK)».

IMenw: pa3BuTHEe KOMMYHMKATHBHBIX HaBBHIKOB Ha YpOBHE, HEOOXOIHMMOM
I peanusaliy NPodeCcCHOHANBHEIX O0A3aHHOCTEM, BENEHHUs IEIOBBIX BCTpPEY,
IIEPErOBOPOB, MTPE3eHTAIINY B MEKIYHAPOIHON IeI0BOH chepe.

3amayu y4eOHOM JUCHHIIHHBI:

— JIOCTIDKCHHE peanuzanuu GbyHKIUU oO1IeHus, peanbHOU
KOMMYHUKAIIIH, ymeﬁun HCTIONB30BaTh S3BIK B pearbHOM OOIIEHUH C TOMOIIBIO
TIOKCKa PEATbHOT'O BBIX0a Ha HHOSA3BIYHYIO KyJIbTYPY U €€ HOCUTEIEH;

— pa3BUTHE IParMaTUIeCKON MEXKYIbTYPHON KOMIIETCHIIUN;

— pa3BUTHE JUYHOCTH 00ydaeMoro, énoco6H0151 1 JKeJaroIIel y4acTBOBaTh
B MEXKYJIBTYPHOU KOMMYHHUKAITMH, KOTOpas SBJISIETCS BEAYIIUM KOMIIOHCHTOM B
chepe MeXITyHApPOIHOTO OM3HEeCa;

— COBEpIIEHCTBOBATHCS B OBIAJEBaeMOM MESTEIBPHOCTH, TO €CTh B
IIpHoOpeTeHuH U GOPMUPOBAHIH KOMMYHHKATHBHOW KOMITETEHITHH.

— IIepeHOC YMEHHWM U HaBHIKOB, OTpaOOTaHHBIX HA OrPAHUYEHHOM

ayTEHTUYHOM MaTepHale, Ha IpyTHue CUTyallii €CTeCTBEHHO-SI3BIKOBOIO OOIEHU.
Komnerennuu obydaromuxcsi, popMupyemMble, a TaK:Ke IOAJIeKALIHE
COBEPIICHCTBOBAHHUIO B pe3yJIbTaTe OCBOCHHUsI JUCHHILINHBI / MOXYJIsL.
B  pesynmpraTe  OCBOGHHUS  OUCHUILUIMHBI  OOYYAIOIIHHCS  JOJDKEH
JEMOHCTPHUPOBATH CIIEIYIOIIHE Pe3yIbTaThl 00Pa30BaHMUA:
~ CnocoGHOCTBIO BIAJeTh BCEMH perucrpamMu o0meHus: opUIUAIBHBIM,
HeoHIHUATBLHBIM, HeHTPAJbHBIM (IIK-2).

3HaTh:



~ BaXHEHIIME OCOOEHHOCTM  (YHKIMOHANBHBIX — CTHNEH, cHcTeMy
OCHOBHBIX PEYEBBIX JKaHPOB, NPUHIUIEI OTOOpa M MCIIOIB30BAHUS S3BIKOBEIX
CPEICTB B pa3HBIX OOIIEHUS;

Ymers:

— OIpeneNiTh NEHOTaTUBHOE U KOHHOTATHBHBIE 3HAUEHHS CIIOBA,
CTUACTHYCCKUE MapKepEl; OTOUPATh U UCIIONB30BATE B YCTHOM M MACHMEHHOH
peYH A3BIKOBBIE CPENICTBA B COOTBETCTEBUHU C 3aJaHHBIM CTHIMCTUYECKAM
PErUCTpOM;

HMmeth HABBIKH U (WJIN) ONBIT JeATEILHOCTH:

— BIaIeTh  NpPUEMAMH  ONpPENENECHUS  COOTBETCTBHUS  Pa3IHYHBIX
JIEKCUYECKUX €IVHHUI] CUTYaITuN ycﬁOBﬁﬂM OOIIIeHUS.

Crooco0HOCTBI0 NPHMEHATH IHepeBoAYecKde TpanchopManuu s
AOCTHKeHHS Heo0X0AMMOro YPOBHSA 3KBHBAJEHTHOCTH 7
penpe3eHTATHBHOCTH NPH BLINOJHEHHH BeeX BUAOB nepesoaa (IIK-3).

3HaTh:

— eIy M 3aJaYd TEOPHHM M IPAKTUKH IIepeBoJa KaK HAYKH O S3BIKE U
JIMHTBUCTHYECKOU TUCITUATIINHEL,

— THIBI ¥ BUIBI CIOBAapeil; BUIEI TIEPEBOIA,;

— JIMHTBUCTHYECKUE U OKCTPATUHIBUCTUYECKUE ACIIEKTHI IEPEBOIA;

Ymers:

— OPHEHTHPOBATHCA B JIEKCUKOIpaUIeCKUX CIPABOYHUKAX ¥ CIOBAPSIX;

— HaXOJIHWTb CIIOCOOBI TOCTYKCHHS SKBUBAJICHTHOCTH;

— IepeBOOUTh OE39KBUBAJICHTHBIE JIEKCHYECCKHE M TI'PaMMaTHYECKHe
e IUHUIIBL,

— DOKBUBAJIEHTHO U aJIeKBaTHO IIEpPeNaBaTh CMBICIOBYIO U CTHIUCTHYECKYIO
“H(GOpPMAaILIUIO IIPU [IEPEBO/IE;

HNmeTh HaBBIKH U (WJIH) ONBIT JAeATEJILHOCTH:

— Brnagets TexHUKON IIepeBoa (pazeosoruy U CIdHIa;

— TEeXHUYECKUMHU IIprueMaMu IIepeBoa: JEKCUYECKUMHU "

I'paMMaTH4ICCKUMU.



Cnoco0HOCTHI0 PadoTaTh ¢ MaTepHAJaMH Pa3IMYHbIX HCTOYHHKOB,
oCylIecTBJAATh pedepHpoBaHHEe H AHHOTHPOBAHHE NHCHbMEHHBIX TEKCTOB,
COCTABJATL AaHAJHTHYECKHe O0030pbl MO 3aJaHHBIM TeMaM, HaXOIHUTh,
codupaTh MW TNepBHYHO 0000maTe GakTHYecKHd MaTepuas, Aenas
o6ocHoBaHHbIe BHIBOABI (ITK-4).

3HaTh:

- A3BIKOBEIE M CTHJINCTHYECKHE OCOOEHHOCTH TEKCTOB Pa3IUYHBIX
ra3eTHBIX KAHPOB: HOBOCTHBIX, PEKIAMHBIX TEKCTOB, HHTEPBEIO;

Ymersb:

— OKBUBJIEHTHO U a,Z[eKB.aTHO IIepeIaBaTh CMBICIIOBYIO U CTHIIMCTHYECKYIO
uHGOpMAlMI0O ~ IpA  aHHOTHPOBAaHUM,  ped@epHpoBaHMKM W IIEPEBOE
Iy OJTUITACTUIECKUX TEKCTOB;

HNmeTh HaBBIKHU M (WJIH) ONBIT XeATEJIbHOCTH:

— BJAIeTh CIOCOOHOCTBEO paboTaTh C MaTepHallaMHi  DPa3IMYHBIX
JCTOYHHKOB, OCYINECTBISATH pedeprpoBaHWE K aHHOTHPOBAaHUE IIMCBMEHHBIX
TEKCTOB, COCTAaBIIATh AHAIUTHYECKHE OO30DHI IO 3aJaHHBIM TeMaM, HAXOIHTh,

cobupaTh U MEPBUYHO 0000maTs (GakTUIEeCKUN MaTepual, feias 0O00CHOBaHHEIE

BEIBO/JIBI.
1.2. Copep:xanue y4eOHOH IHCHHUILTHHEL.
O6BbeM yueOHOH QUCHUIIJIMHBI M BUABI y4eOHOH padoThI
Buawbl yueOHoi#1 padoThI Yacos

Tpyn0eMKOCTb, BCETO 30
AyIUTOpHBIE 3aHITHUS, B TOM YUCIE: 26
Jleku 0
ITpaktrueckue 3aHATHS ' 26
CamocTtosiTenpHas pabora 54

Tema 1. /lenoBas kommyHukanus. OpunuanbHO-1eJJ0BOH CTHIIb.
Ilonstre «pedeBo KOMMyHHKauum». QOpMBI U THUNBL PEUYEBOM
KOMMyHHKanuu. basoBas Momens pedeBodl KoMmmyHuKaruu. OmnpeneneHue

«IIENIOBOY KOMMYHHUKAITUI». XapaKTepUCTHKa MPpoQecCuOHANIbHO-Ie0BON chepsl




KoMMyHHKaIuy. Crienuduka A3BIKOBBIX CPEICTB M TAKTHKA TIOBEICHHI B chepe
NIETIOBOH KOMMYHHKaluu. DQGEeKTHBHOCTS AENOBOH KOMMYHHKALWH. DaxTOpEI
3(Q(EKTUBHOCTH YCTHOM M IMCHMEHHOU IEIOBOM KoMMyHMKanud. OdummansHo-
AenoBod  cTuib. CpaBHHTENBHBIE XapaKTePHCTHKH o(UIHAaTEHO-IEI0BOTrO,
HeUTpaIbHOIO W DPasrOBOPHOTO CTHJIEH B JIGNIOBOM AHIVIMHCKOM  S3BIKE.
IIpodeccronanbHBIl  KaproH. CrampapTu3anmus — s3elka  JOKYMEHTOB.
CranmapTusarus JeKCHYeCKOd codeTaeMocTH. JInamason pEYEBOM 3KCIPECCHH B
JETOBEIX TOKYMEHTaX U IMUCHMaX.

Tema 2. KynbTypa ae0B0oro o6ueHus.

OTHuKeTHBle (POPMYIBI (IPHBETCTBHE, IPOLIAHHE, OIATONAPHOCTS, IPOCKha,
U3BUHCHUE, TIPCHNIOKEHME, IPUINAIIEHUe). OTHKET IIUCHMEHHON IeloBOil
KOMMYHUKAIUH (0COOEHHOCTH (HOPMYI BEKIUBOCTH B NPHUBETCTBUHM, HPOIIAHMAH,
OIIaronapHOCTH, MPOCkOE, M3BUHCHUM, IIPEINOKEHHAH, IPHUTIANICHHN) B IEIOBBIX
JNOKYyMEHTaX U IHChbMax. Tene(@oHHBIH 3THKeT. BUIBI BOIPOCOB B MENOBOMH
KOMMYHUKAITHH (uHbOpMAITHOHHEIE, KOHTPOJIbHEIE, OpHEHTUPYIOIIHE,
IIOATBEPXKIAIOIIME, O3HAKOMHUTENbHBIE, albTepHATHBHEIE, IPOBOKALMOHHELE,
BCTYNIUTEBHEIE, 3aKIIOYUTEIIBHEIC, BCTPEUHBIE M Jp.). DOMOIMOHANIBFHOCTE PEYH.
Prurtopudeckue IPHEME, HCIIOIb3yeMble B IPE3EHTAINIX 1 BEICTYIICHHSX.

Tema 3. ®opmel NHCHLMEHHOH [Ae10BOil KoMMyHHKamuu. JlenoBble
nucbmMa. Buabl 1e10BbIX MHCEM.

Ornuvue OenoBRIX NMHCEM OT JIMYHBIX. OJIEKTpOHHAs moura. OObrgHas
no4yTa. OTHUKET MeNOBBIX mHceM. CTaHITapTHBIE BBIpAKEHHS H  (QOPMYIIHI
BEKIIUBOCTHU. ACIIEKT CONEPKaHUS U S3bIKOBast GOpMyIia JelIOBOro MUchMa. BUs
JIETIOBBIX IHCeM (3ampoc, NpeIoXeHHe, Mpock0a, IpHINAllleHHe, HW3BeIleHHUE,
HallOMUHaHUe,  NPENyIpeXIeHHEe,  OTKa3, CONPOBOJMTENHFHOE  IIHMCHEMO,
TapaHTUHHOE MHUCHEMO, PEKOMEHIATeIbHOEe MUCHMO, HUPKYISIPHOE MHUCHEMO H D).
Odopmnenue menoBoro muckMa. PexBusurel. CTpaTerws HAIWCaHUS IEIOBBIX

nuceM. OCHOBHEIE COKpallICHUsA, UCIIOJIB3YEMEBIC B JIEIIOBOM KOPPECIIOHACHITNH.



Asro6uorpadus. Pesrome. CtpykTypa pestome. COpOBOIUTENBHOE THCHMO
K pesroMe. TpeboBaHMS K  HANMCAHWIO  COIPOBOJUTENBHOIO  IIHCHMA.
PexoMmenatensHOe IUChMO. BU3UTKA.

Tema 4. BuyTpudupmMeHHbIii JOKyMeHTO000POT.

Pacnopsmurensable  TOKyMeHTHL. CimyxebHas 3ammcka. MeMopaHIyM.
[IpoToxon. 3asBieHue.

Tema 5. IOpuanyeckue 1 (pUHAHCOBLIE JOKYMEHTBI.

OcobeHHOCTH s3BIKa IOPUAMYECKUX JOKyMeHTOB. Jlorosop. KoHTpaxr.
Vcerap xommaauu. Otduernocts koMmamwmii. Otduer. Jloknan. OuUHAHCOBBIE U
0aHKOBCKHE TOKYMEHTEL.

Tema 6. ®opMBbl YCTHOH ﬁeHOBoﬁ KOMMYHHKAIUH.

Jlenosoe ob6menne. Cosemanne. Ilpecc-koHpepennusa. IIpesenranus.
CobGpanue axmmonepoB. I[lyOommunas peus. [lemosas muckyccus. lleperoBopsr.
Jlenosas Oecema mo tenedony. Ilman TteredoHHOro pasrosopa. THIHYHBIE
CHUTYyaI[i OOIIEHNUS IO TeIe(OHY.

Tema 7. Ileperopopni. Cobecenosanue.

Crpykrypa meperoBopoB. CrpaTerust HOCTIKeHMs cornacusa. Crparerus
y4YacThs B WHTEPBBIO W IPOBEJCHUS MHTEPBBIO (cOOecemoBaHMs IpH IIpHEME Ha
paboty). PeueBbie TakTiKu. COBEPIICHCTBOBAHUE HABLIKOB YCTHON PEYH.

Tema 8. Cnenududeckue »KaHpbl A€J10BOH KOMMYHHKAIUH.

Cmop. Ilomemuka. Ilperws. Mononor. [uamor. Ilomminor. Ilomarus u
ocobernnoctn. [emosas Oecena.

1.3. Ilepevens OCHOBHO! H 0MOIHATEILHOMH THTEPATYPHI.
OcHoBHas TuTEpaTypa

1. bopramkoBa, T.I'. [lenmoBas XOppEeCHOHACHINMI Ha aHITIHAKHCKOM
s3eike=Business Correspondence in English [OnexTporHEBIH pecypc]: ydeOHOoe
nocobue / T.I'. bBoptaukosa, W.E. npura; MuHHCTEPCTBO 00pa30BaHMsI U HAYKU
Poccuiicko#t ~ @emeparmu, DenepanbHOe  TOCYHAapCTBEHHOE  OIOMKETHOE

O6pa30BaT€JIBHOG YUPCKACHHUE BBICIICTO HpO(I)GCCI/IOHEUIBHOFO o6pa3013aH1/151



«TaMOOBCKHH TrOCYIAapCTBEHHBIN TEXHMYECKHI YHHUBEpCUTET». — TamOo0B:
Hspatenscteo ®I'BOY BIIO «TT' TV, 2012. — 160 c.

2. I'pwmaesa, E.b. Je0BOi WHOCTPAHHEIN SI3BIK [OIeKTpoHHEIH pecypc]:
yuebnoe mocobme / E.B.I'pumaesa, HW.A. MairykoBa;  MununcrepcTBo
00pa3oBaHUS W HayKu Poccuiickoir Oenepanmy, Cubupckuit DenepanbHBILT
yHuBepcuteT. — KpacHosipek: Cubupckuit ¢enepansubii yamsepcurer, 2015, —
192 g.

3. I'ycmaxosa, A.B. Business English in the New Millennium
[Onexrponnsii pecypc]: yueGHoe mocobue / A.B.Tycuskosa; MwuHuCTEPCTBO
obpaszosanms u Hayku Poccuiickoit @eneparuy, MOCKOBCKHH IIeqarorMdecKii
roCyNapCTBeHHBIA YHUBepcHUTeT. — Mocksa: MIIT'Y, 2016. — 180 c.

4. TlpeoGpaxkeHckas, A.A. JlenoBas HepelHCKa Ha AHITIMHACKOM S3bIKE /
A.A. TIpeoOpaxxeHcKas. - 2-e u3j., ucnp. — Mocksa: HanmoHansHerA OTKpBITHIHA
Vausepcuter « MHTYUT», 2016. — 72 c.

5. Ilesenésa, C.A. Jlenoso¥ aHrmickuil [DieKTpoHHEIH pecypc]:
yaebHoe mocobue / C.A. Ilesenésa. — 2-e wm3m., mepepab. u mom. — Mocksa:
HOnuTn-/lana, 2015. — 382 c.

JonoJHuTEIbHAS JIHTEPATYpA.

1. Apnomen, M.B. JIeKCHKOIOTHMSA COBPEMEHHOTO AaHTIIMHCKOTO SI3BIKA
[OnexTponHsIit pecype]: yuebHoe mocobue / VI.B. ApHOnbA. — 2-e U3, mepepal. —
Mocksa: ®aunTa, 2012. — 376 C.

2. benseBa E.A., Medicine: TexcTsl U y4eGHBIE 3amanus: [DIeKTPOHHEBIH
pecypc]: yuebHOoe mocobue Mo pa3BUTHIO HABBIKOB YTEHHs, IEPEBOJA U HABBIKOB
YCTHOW pevr Ha aHIHHACKOM S3BIKe IIA CTYNSHTOB CIIelHabHOCTH «JledebHoe
neno» / E.A. bensieBa. — Mocksa, bepnun: Tupekr-Menua, 2015 — 126 ¢

3. Konecunukoa, H.JI. Jlemosoe o6menue=Business Communication
[OnexTpoHHEIA pecypc]: ydebHoe mocodue / H.JL. Konecnukosa. — 5-e m3z., crep.
— Mocksa: @aunTa, 2012. — 152 .

4. Komnobaes B.K., Aurmmiickuii s3bik B chepe IpodheCCHOHATLHOIO

obmenust: MepunuHa [Dnektponnslii pecype] / B.K, Konobaes, Baesa T.A., K.



Ky6auépa, E.M. JXaBoporukosa. - MockBa, bepnun: Jupexr-Menua, 2015 — 110 c.
Pecypcenl
HNudopmanuonHbie cipaBoYHble cucTeMbl, IHTEpHET-pecypchl
(3/1eKTpOHHBIE 00pa3oBaTe/ibHbIE pecypchl)

1. DIeKTpOHHO-OMONMMOTeYHAas CUCTeMa Y HUBEPCUTETA.

2. OO6pa3zoBaTenbHBIHI CauT Kuposckoro I'My
(http://student.kirovgma.ru).

3. Huctutyr 1podeccmoHansHbix — OyxranrepoB  Poccumm.  URL:
Www.ipbr.ru.

4.  Martepuaisl IO TEOPUHU U IPaKTUKE GUHAHCOBOIO U YIPABIECHYECKOIO
yuera, MEXIyHapOIHBIM UM HAIMOHAIBHBIM CTaHAapTaM OyXTalTepCKOro ydera.
URL: www.gaap.ru.

5. Hudopmamms 1O  BOIpocaM  peanusalu  (eneparbHoro
3aKOHOJATEIBCTBA B 00JACTH OIODKETHOW pedopMbl, OyXTalTEepCKOro ydera U
otruetHocTH. URL: www.{z-83.ru.

0. Caiit xypuama «[maBOyx». URL: www.glavbukh.ru. Ca#it 1o
OCHOBHEIM H3MEHEHHSM B OyxranrepckoM u HaiorosoMm ydere. URL:
www.nicolbuh.ru.

7 OdunnanbHbII cauT Munduna Poccuu:
http://www.minfin.ru/ru/budget/

8. Enmwmuerit mopran OromkeTHOHN cuctemsl PD: http://budget.gov.ru/

2. YHEBHO-METOIMYECKOE OBECHHEYEHUE IUCIIUAITJINHBI
2.1. Meroanyeckne peKOMeHAANUN AJIS MpenoaBaresi
Ilpy moaroToBKe M MPOBENCHUM 3aHATHH MPEMOJaBaTEeI0 HEOOXOIHMO
cOOIIOaTh CIEeAYIOIIHEe PEKOMEH TalIFH:
= K KaXIOMy ayIHUTOPHOMY 3aHATHIO IPENOAaBaTe]b TOTOBHUT IIAKET
TUIaKTHYECKUX MaTEPHAIIOB B 3JIEKTPOHHOM W/WIIU TEKCTOBOM BapHaHTE;

— ayIUTOPHBIC 3aHATHUA COIIPOBOXKIACT MYJ'IBTI/IMGILI/II‘/’IHBIMI/I

TIPE3CHTALlsIMU,



- AyIUTOPHBIE 3aHATHA [POBOJUT B MHTCPAKTUBHOM DEXHUME, C
UCTIOIB30BAaHMEM IIPHEMOB COBPEMEHHEIX 00Pa30BATENBHBIX TEXHOIOTHI;

- B IIpoliecce OO0ydeHHs Hpe'zmaraeT O0y4aroImuMCs 3afaHud I
CaMOCTOATENBHOM pPaboTEl MO yIIyONEHHIO ¥ DAaCIIMPEHMIO 3HAHWN, JUIs
GOpPMHMPOBaHWS W COBEPIICHCTBOBAHWS yMEHHH U IIPAKTHIECKUX HaBBIKOB,
obecreynBaroIIX Ka9eCTBEHHOE YCBOESHHE yIeOHOTO MaTepHaa.

IIpy OArOTOBKE K IPaKTHYECKOMY 3aHATHIO IPETIONaBaTEN0 HEOOXOIIMO
YTOYHHUTE IUIAH €T0 INPOBEACHHUS, MPOAYyMaTh (GOPMYIHPOBKA U COIAEpIKAHHUE
Y4€OHBIX BOIPOCOB, BBEIHOCHMBIX HA OOCYXIEHHE, O3HAKOMHTHLCS C HOBBIMHU
MyONUKalldAMK II0 TEME 3aHSTHA W COCTARHTH CIMCOK OOS3aTENbHON I
JOIIONHUTENBHOM JIMTEpaTypbl IO BOIpPOCaM IulaHa 3aHATHA. (OKa3bIBaTh
METOIUYECKYIO TOMOINEL OOYyYaroIlMMCS B IIOAIOTOBKE [NOKJIANOB, IUIAHOB M
IIpe3€eHTalUH.

B xoze mMpaKTHYecKOro 3aHATHS BO BCTYIHTENEHOM CIOBE DACKDPHITH
TEOPETHYECKYI0 M IPAKTHYECKYIO 3HAYUMOCTh TEMBI 3aHATHUS, OIpPEeNUTh
TOPANOK €ro IPOBEICHUsS, BpeMs Ha OOCYXKIEHHE KaXIOro yueGHOro BOIpPOCA.
JlaTb BO3MOXXKHOCTB BEICTYIIMTH BCEM JKeNarommM. llerecoobpasHo B Xoge
00CYXIleHus. y4eOHBIX BONPOCOB 3aJaBaTh BEICTYNAONIMM K  ayXHTOPUH
JOTIOTHUTEIBHEIE U YTOYHSIOIINE BOIIPOCHI C IENBI0 BEISICHEHUS WX IO3UIIHH 10
CyLIECTBY 0OCYXIaeMBIX IpobiieM. ITOOMpATH, BEICTYIIEHHS C MECTa B BHUIIE
KpaTKUX TOMOJHEHUH U IIOCTAHOBKM BOIIPOCOB BBICTYMAIOIIMM U IPENOAABATEIIO.
JIJis HarTOHOCTH M 3aKpeIUIeHHs M3y4aeMOro MaTepHala MpeloJaBaTelb MOXKET
HCIIONIE30BATh MOJIENH, TAOIUIIBI, CXEMBI, KapThl, MyJIbTHUMEIUNAHEIE TPE3EHTAIHY,
BUJICO(UITBMBI.

B zaxmounTensHOM YacTH MPakTHUECKOTO 3aHATHS CIEAyeT IMOABECTH €ro
UTOTU: JaTh OOBEKTUBHYIO' OIICHKY BBICTYIUIEHHM KaXIOro OOydYaroIerocs u
y4e0HOH Ipynmsl B IeTOM. PacKpBITh MOJOXUTEIBHBIE CTOPOHBI M HENOCTATKH
IIPOBEIEHHOIO IPAKTUIECKOro 3aHiTHs. OTBETUTH HA BOIPOCH OOYYAIOIIHAXCH.

HasBathk TeMy O4epenHOTo 3aHITHS.



ITpOBOMTH IPYIINOBEIE U HHAUBUIYaNbHEIE KOHCYIBTAINA O0YYArOIIUXCS,
PEKOMEHIOBATH B TIOMOIIb yueOHBIe U APyrUe MaTepHaibl, a TaKXKe CIPaBOYHYIO
JTUTEPaTypy.-

2.2. MeToauyecKue YKa3aHusl A5 00y9arolHXCst

B mporecce 06ydeHus 00yJarouMcs HEOOXOIUMO BELICHUTE!

— IeJId ¥ KOHEYHBIH pe3ynpTaT 00ydeHHs 110 IPOrPaMME;

— OCHOBHEIE TpeOOBaHUS K YPOBHIO YCBOEHMS CONEPIKAHUS IPOTPAMMBL;

- BHJIEI Y4eOHOM paboThI.

O6y4eHne OCYIIECTBIIETCS B COOTBETCTBUH C METOJIUIECKUMHY yKa3aHUAMH,
IeHCTBYIONIeH MPOrpaMMOM, HOPMATHBHO-IIPAaBOBBIMHE JOKYMEHTAMH M Y4eOHOH
JATEePaTypPOH.

B mporiecce peanu3aiy IporpaMMbl HEOOXOIMMO IIOCEIATh IPaKTHISCKUe
3aHATHS C IENbI0 YIIyOleHHs ¥ pPacUIMpeHWs 3HaHWHM, g (GOpMUpPOBAHUS U
COBEpIIEHCTBOBAHMSA yMEHWN W IPAKTHYECKHX HABBIKOB, OOECTIEUMBAOIIIX
KayeCTBEHHOE YCBOCHUE yIeOHOro MaTepuaa.

ITp HOATOTOBKE K MPAKTHIECKUM, CEMUHAPCKUM 3aHATHAM, O0yYaroiMCst
PEKOMEHIYETCS UCTIONB30BATh YUEOHYIO U CIPABOYHYIO TUTEPATYPY.

B mporecce o00y4eHHs OCBauBaTh PEKOMEHIOBAaHHYIO JIUTEPATypy,
CaMOCTOSITEIFHO HAXOMUTh KHUIH, IIyONUKauu U WHOOPMAIlMOHHBEIE MaTepHAIIbI
[0 HU3yd4aeMbIM TeMaM, HCIIONB30BaTh HHTepHeT-caliTel. Bo Bpemsa yd4eOHBIX
3aHATHHA 3a7aBaTh IIPETOaBaTEISIM JOIIOIHUTEIBHBIE BOIIPOCKL.

Kaxmomy obydaromemycss HEOOXOAUMO OBITH TOTOBBIM K KOHTPOIIO
TeKyIlel ycreBaeMocTH. @opMy TEKyIIero KOHTPOIA ONpeeIAeT IPEmo1aBaTeib.

2.3. MeroanuyecKkue peKOMEHIANUH N0 OpPraHu3alul
CaMOCTOSITeILHOH paboThl 00yUaromuXcst

CamocrosTenbHas paboTa BKIIOYAET W3YYeHHE MaTephaia JIeKIIHH,
BeOMHAPOB, JIUTEPATYPhI, MPEIOCTABISIEMBIX NpernofaBaTeleM, BBIHECEHHBIX Ha
CaMOCTOATENHFHOE U3yUeHUE, TIOATOTOBKY K 3a4eTy/3K3aMeHYy.

2.4. KoHTpOJb U OLIEHKA Pe3yJILTATOB 00yYeHHSs

®opMa KOHTPOJIA — 324eT 10 y4eOHOH IUCIIUIIINHE.



Ouenogynoe cpexcTBO — BOIPOCH IS COBECE TOBAHIL.

MaTepuaJibl OeHO9HOro cpeacTra:

IIpamepHbIii epedeHs BONPOCOB sl MPOBEIEHHAS 329€Ta
I. CocraBpTe H HamumHTE Je0BOe MHCHMO, COGIIONAs BCe MPABHJIA
oopmiIeHHs 1eI0BOH KOPPECTIOHJeHIIHH MO CIEAYIOMHM TEMAM:

1. Use the following notes to compose a letter of enquiry for a firm of
importers:

To the Drake Cycle Company, Wellington, New Zealand: Your new sports
models seen at the Birmingham Trade Fair. Request details all models, catalogue,
price-list, terms, delivery times. Requirements: 50 each, women’s and men’s.
Discounts? Future supply position?

2. An enquiry has come to your company, a firm of watchmakers, from a
British retailer. Write a reply to send with your price-list. Quote your terms, and
add any information you consider might induce (mo6ymuTs) your correspondent to
place orders with you.

3. You have received an order for a brand which you no longer export.
Write an answer, explaining why you are unable to supply the article in question,
and offering a substitute.

4. Your company has received an order based on an out-of-date price list.
Prices have since been increased by 10%-15%. Write a reply.

5. Send an order to a Swiss manufacturer of optical instruments, giving full
packing instructions.

6. Answer an enquiry for industrial chemicals, quoting prices of various
containers, sizes, and method of packing.

7. Send a short letter for an export firm to a foreign customer, enclosing
quarterly statement.

8. Your firm has received a quarterly statement containing an item of which
you have no record. Write a letter asking for an explanation.

9. Send a letter to a firm in an English-speaking country asking them to



supply you with goods on better terms of payment. At present you are accepting
drafts at 30 days.

10. Answer an enquiry from a British firm who wants to know what methods
of payment your firm is prepared to accept.

11. Write to your insurance agents, pointing out that as special packing is
now used for certain goods, you think that the insurance rate could be lower.

As the insurance agents, reply to this letter.

12. Write a letter from buyers, saying that some articles are missing from a
delivery.

13. As the exporters, write a tactful letter to customers who have complained
that the material they have received is not like the samples on which they gave the
order.

14. Write to an airline, booking seats for an executive who is about to travel
from your city to London, where he will be staying for five days, and from there to
New York. He will be returning after a week in New York.

15. Inform your company’s associates in Madrid that your Marketing
Manager will be visiting customers in Spain next month, and attempt to arrange an

appointment for him.

II. IlepeBenuTe Nel0BOE€ MHCHMO € AHIVIMHCKOrO fI3bIKA HA PYCCKHH,
IPUMeEHsS ClIeNHATbHYI0 TEPMHHOJIOTHIO.

Nancy Aletho P.O. Box 2572 Austin, TX 78720 November 19, 19XX

Ms. Suzanna Maywine Marcella Brindisi Manager, Frailey's1001 Airport
Blvd. Buda, TX 78700

Dear Ms. Maywine

I am writing you concerning a problem that has arisen from the purchase of
one of you cosmetic products on August 16, 1994 at the Frailey's Mainland Mall
Store. The item is your Brindisi Ultra Sable Mascara priced at $64.95. The sales



girl sold me this mascara, two shades of blush and a jar of F ango masque on this
date.

The problem developed shortly after applying this mascara for the first
time. Within one hour, my eyelids became puffy and red and began to itch. After
two hours, my entire eye area was swollen and remained so for two days. No other
cosmetic product had been applied to my eye area, and I feel sure that this mascara
caused an allergic reaction for my skin. I have used various brands of mascara and
have never experienced this sort of reaction before. I had purchased this new tube
of mascara in preparation for a head shot which was scheduled for the day on
which I first used your product. I was unable to keep this appointment for which I
had paid a nonrefundable deposit of $150.00. I also incurred a dermatologist fee of
$95.00. Copies of receipts for these services and the mascara purchase are included
in this letter.

I would appreciate being compensated in the amount of $319.95
immediately for the discomfort and trouble the use of your product has caused me.
This sum is to reimburse me for the doctor's visit, for the $150.00 photographer's
fee, and for the purchase price of the mascara.

I have used many of your products in the past without any problems and
hope to continue a positive relationship with your company and its products in the

future. Sincerely, Nancy Natho.

Pa3paboTamKy mporpaMMEL:
ITecroBa Mpuna BuxTtoposHa, npenogasarens 11J10;

Uypkuna Onus CepreeBra, crienuanuct no YMP.



