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dejlepansHOe rocyapeTBEHHOE GI0IUKETHOE 00Pa30BATEILHOE YUPEKICHHE
o Boiciiero o6pasosanus "KipoBekHii rocy1apeTBEHHBIA MEAMIHHCKAHA yHuBepeuTer"
#& Munucrepersa 3apasooxpanenus Poceuiickoi @enepaunn
- CMK-I1-2
®IrE0Y BO 3 .
Kuposckuii 'MY YnpasieHue J0KyMEHTHPOBaHHOH HHCI)OpMallHeH
Munsapasa Poccuu
IPEJUCJIOBUE

1. Pazpaborano LlentpoMm obecreueHuss CHCTEMbl MEHEKMEHTa KauecTBa
(manee — 11O CMK) ®I'bBOY BO Kuposckuit 'MY Munsapasa Poccun.
Paszpaboruuku: baunyp E.A., pyxosoaurens [{O CMK.

2. JlIokyMeHTUpOBaHHasi  mpoleaypa  pa3paboraHa B COOTBETCTBHU

¢ tpeboBanusamu ctaiaaptoB ['OCT P UCO 9001-2015.

3. BBeneno B3arqu CMK-/1I1-4.2.3 (npm{;@ I'BOY BIIO Kuposckas 'MA
Mun3apasa Poccm@r 19.01.2015 Ne 1 t"

Hoxymernmuposannas npoyedypa aensemes unmennekmyansHoti cobCmeenHoCmbIo
@I'BOY BO Kupoeckuii I'MY Munzopaea Poccuu.

Konupoeanue u pazmnooicenue 3anpeusero
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deaepaibHoe rocyaapersetioe 61o/KeTHOe 00pa3oBaTe/IbHOC YUPEKACHHE )
S, | oiciiero o6pazosanus "Kuposckuil rocy1apeTBEHHbIH MEAHUHHCKHA YHUBEPCHTET
ﬁk:i Munscrepersa 31pasooxpasenus Poceniickoii deaepaunu
- CMK-I1-2
OI'EOY BO . .
Kuposckuit TMY VYrnpasneHue JOKYMEHTHPOBaHHON HH(pOpManuen
Muusapasa Poccun

1. Haznayenue u 00J1acTh NpHMEHEHHS NpPoUeaypbl

Hacrosimasi noxymeHnTupoBaHHas npouenypa (manee — JIII) ycranasnmbaer
enuHble GOpMBI, TpaBuiIa 0003HaUEHHS, OhOpMIIeHHUS, HAeHTU(DUKaALH, pa3paboTKH,
NPOBEPKU, COTJIACOBAHMS, YTBEPKICHUS, aKTyalu3allud, YydeTa, XpaHeHUs W
pPacChUIKM JIOKYMEHTOB CHCTEMBI MeHeKMeHTa KavecTBa (manee — CMK),
npuHATeiIMA B PI'BOY BO Kuposckuit 'MY MunsnpaBa Poccun (manee —
Kuposckuiit IMY, YHusepcurer).

Tpebopanus gaHHOTO JOKyMeHTa 00s3aTesbHBI st Beex mpoieccoB CMK,

nojpas/eeHui, JODKHOCTHBIX Ul U paboTHuKeB Kuposckoro 'MY.
a L~

oy .
‘f\.jlr / @ﬁﬁ
R 2. HopmaTuBHbI€ ccbutin
S %,
B HacrOsiiued j0kyMeHTHPOBAHHOM npoueﬂyp‘é%:. HCIIOJIB30BAaHbl  CCHIIKH
o 1
Ha cne,u)é@inne JIOKYMEHTHL: A
e

lﬁﬁ;‘bCT P+HCO 9000-2015 «CueieMbl MEHEKMEHTa kauecTBa. OCHOBHBIE
TOJIOXKEHUSL U CJIOBapb»;

['OCT P CO 9001-2015 «Cucrembr MeHepKMeHTa KaueCtBa. TpeGoBaHUs.

['OCT 2.501-88. ECK/JI. «IlpaBuna yuerta u XpaHeHHs»;

['OCT P 6.30-2003 «YHUDUUUPOBAHHBIE CUCTEMBI JOKYMEHTaLUH.
YHUQHUMPOBaHHAs CHCTEMa OpPraHH3alMOHHO-PACTIOPSANTENBHON T0KYMEHTALIHH.
TpeboBanus k opopMIEHUIO TOKYMEHTOBY;

['OCT 2.503-90. ECK/I. «IIpaBuia BHECEHHS H3MEHEHUI»;

npukaz Kuposckoir I'MA or 25.12.2014 Ne370-OJ «OG yTBepikaeHHH
HMucrpykunn no nenonpoussoactsy B I'BOY BIIO Kuposckas I'MA Munzapasa
Poccum» (nara Beepenusi: 01.01.2015);

npuka3 Kuposckoiik I'MA ot 11.04.2012 Ne 92-OJ «O paspaGorke

v yTBepkaeHud  [lonokenuit 0  CTPyKTYpHBIX — MOJApa3leNeHUsX — aKaaeMHH
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denepanpHoe rocylapersennoe GiokeTHoe 00pa3oBaTe/IbHOE YIPEKIACHHE
BuicLiero o6pazosanus "Kuposckui rocy1apeTBeHHbIN MEMUMHCKUI yHuBepeuTer”
£JL Musnucrepersa 3apasooxpatenns Poceniickoii Genepauun
- ; CMK-/II1-2
®I'e0Y BO . .
Kuposckuii TMY VipasieHue J0KyMeHTHPOBaHHO nHdopmanuei
Munsapasa Poccuu

U JOJDKHOCTHBIX ~ HMHCTPYKIMM  paOOTHUKOB  akaZeMum» (C  MOCJIEIyIOLIUMH
U3MEHEHHUSIMHU U JIONIOJHEHUSIMU);

PykoBozcTBo no kavyectBy Kuposckoro 'MV.

3. O6o3HauyeHHs1 ¥ COKpPalEeHHS

JIT — nokyMeHTHpOBaHHasl POLEYPa;

CMK - cucrema MeHEKMEHTa KauecTBa,;

NCO — mexayHapoiHasi OpraHu3alius 1o CTaHIapTH3aLKK;

1O CMK — LlenTp obecrnieueHus CHCTEMBI MEHEDKMEHTA KauecTBa;
on0 - OTJIeJ@FSKymeHTauHOHHoro 06ecnel{$-uﬂ

YMY - yn@%ﬂo-me'ronmecxoe yIpaBleHUe "’3-:“' \

Jﬁ'p
I/[[—IIIQS““ MHCTHTY® HETIPSPLIBEOIO JIONOAHUTE bHORD, 00pa3oBaHus
g
. A
BQL BIIaJiejlel mpotecea &

zﬁk — PYKOBOICTBO HO-ikaieCTBY
o)

VIKIT — undopmaiuonnas kapta nperecca.

4. TepMHHBI H OnpeesIeHHsI

B Hacrosmiem  cramzapre = NpUMEHEHBl  CHEAYIOIUME  TEPMHUHBI
C COOTBETCTBYIOIIUMHU ONPe/IeICHUSIMHU:

Beiciiee pyKOBOACTBO — JIMLO WM Ipynna paGOTHMKOB, OCYIIECTBISIONUINX
PYKOBOJICTBO | yTpaBlieHHe OpraHu3aliieil Ha BBICIIEM YPOBHE.

[lonutrka B 06nacT KavecTBa — HAMEpEHMsl U HAIpaBleHHE OpraHM3aLfu
OTHOCAIIMECS K  KayecTBy, OQHUMAIBHO  C(HOPMYJTHUPOBAHHBIE  BBICIIMM
PYKOBOJICTBOM.

PyKoBOACTBO 1O KayecTBY — JOKyMEHT, yCTaHABIMBAIOIIHI TpeGOBaHHS Ha

CUCTEMY MEHE/DKMEHTA Ka4yeCTBa OpraHu3aluu.
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deepanbHoe rocyaaperBeHHoe G1okeTHoe 00pa3oBaTe/bHOE YHpekIeHHE
poiciiero obpazosanus "Kuposekuii rocyapeTBeH bl MEAMUMHCKUIA YHUBEpeHTeT"
g J'ﬁ MunscTeperBa 31paBooxpanenus Poccuiickoi Peaepaunu
— ; CMK-JII1-2
OIEOY BO . .
Kuposckuii MY Vipasienue JJOKyMEHTHPOBAaHHON HH(OpManne
Munsapasa Poccun

Llenu B 061acTH KauecTBa — Pe3yJIbTaThl, KOTOPbIE OJKHBI ObITh JOCTUTHYTHI
B OTHOLLEHWH Ka4yecTBa.

CucremMa MeHE)KMEHTa KayeCTBa — COBOKYIIHOCTH B3aMMOCBSI3aHHBIX HIIH
B3aMMOJIEUCTBYIOIIUX 3JIEMEHTOB OpraHW3alUM Ul pa3paboTKU MOJIMTHK, Lened
MPOLECCOB /JIsl JOCTHKEHUS LieJIeil IPUMEHUTEIbHO K Ka4eCTBY.

JlokyMeHTHpOBaHHasi uMHpOpManua — HWHQOpMaUMs, KOTopas JOJKHA
YIPAaBIATHCS U MOAAEPKUBATHCS OPraHU3aluel U HOCUTEIb, KOTOPBIN €€ COIEPIKHUT.

3anMch  —  JOKYMEHT,  COJepKallliii  JOCTHTHYTble  pe3yJIbTaThl
WJIH CBHJIETEJIBCTBA OC EBCTBHBHHOH nemenwown

[Tpouenypa —@ycraHosneHHbm crocod ocﬁ@@CTBHeHHﬂ NEeSATEIbHOCTH WIIH
ocymeCTBneHHoﬁexTenmocm WIIM TIporiecca. ﬂ}h

e

Hponegﬁ‘ COBOKYIIHOCTh B3aMMOCBS3aHHBIX H?%Pl B3aMMOEMCTBYIOLIUX

BUIOB &gﬁrenbﬁocm HPcoOpasyomiX BXOABI JUls HOﬂE"-{eHHH HaMEYeHHOIo

pe3y1%-ﬁ§f%m.
Ly

5. Onucanne npoueaypbl
5.1 O6mue noJioKeHHs

YrpasieHue JOKyMEeHTalMeH 3aK/Io4aeTcsi B YCTAaHOBIEHHH €IUHBIX HOpM,
npaBuil  0003HayeHus, odopmieHUs, pa3pabOTKH, TMPOBEPKH, AaKTyaau3alliH,
YTBePXKJICHHSI, y4eTa, XpaHEeHHs], PACChUIKH, YIPABICHUSI U U3BATHI M3 OOpalleHHs
JOKYMEHTOB, NPUHATHIX B KripoBckom MV,

Llenbio ynpaBineHus JOKyMeHTalueil siBiIsieTcsi o0ecreueHue MOCTOSHHOM
aKTyalu3alMy U JOCTYITHOCTH JOKYMEHTALHH.

OcHoBHBIe 3a/1a41 YIIPaBIeHUs IOKYMEHTAIHel:

— pa3pabarbiBaTh W COIIACOBBIBATH BHYTPEHHHE HOPMATHBHBIE JOKYMEHTBI

[0 UX BBIITYCKaA,
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denepanbHOE rocyaapersenoe Gro/keTHOEe 00pa3oBaTeNnbHOE YUpekIeHHe
Boiciiero o6pazosanus "Kuposcknii rocy1apeTBeH b MEARLMHCKHI yHrBepeuTer”
ﬁ%i Munucrepersa 3apasooxpanenus Poceuiickoit Peepaumu
o CMK-/II1-2
dI'eOY BO ” o
Kuposckuit TMY YnpasieHue J0KyMEHTHPOBaHHOH HHOpManuei
Munzapasa Poccuu

— UIeHTUQHLUPOBATh W BBIIYCKAaTh  AKTYalHM3MPOBAaHHbBIE  BEPCHH
JIOKYMEHTOB, TPOLLIEIIINX 0J100peHHE;

— IIPOBOAMTH  MEPUOJAMYECKHI  IUIAHOBBIH  @QHAIM3  JOKYMEHTOB
OTBETCTBEHHBIMH JIMI[AMH;

— BBIYCKAaTh BEPCUH  JOKYMEHTOB C M3MEHEHWSMH, [POLIEALIMMH
ono0OpeHwue;

— obecrieunTh WACHTU(DUKALMIO M YIpaBIEHHE PACCBUIKONW JOKYMEHTOB
BHECIIHETO MMPOHUCXOIKICHHM S,

—obecneunBarh ~ Haluude  JCHCTBYIQUIMX — JIOKYMEHTOB B MeCTax
UCIIOJIb30BAHHS; %E:F Eﬁ%

0 A
- pemc@?’poaam (akT 03HaAKOMITEHHUS ¢ Tefcy@@ﬁ BepCHel JOKyMEHTa;

T

= H?st;_, MaTh YFPATUBITHE CUTY BEpEeUM ,qoxymemo&@:s MECT IPUMCHECHHUS;
~Q$amm, B apXMBE YTPATHBIIAC CUILYy JOKYMEHTHI. t";%
qrf';éf’;‘[[(:oF:y1\m=:H'ram»Is: KOIOpasi PErIaMEeHTHPYET M OCYLUECTBISET BBHIMOJHEHHE
TpeOOBaHUH 0. O0ECMeuennio ' KauceTBa  HAYYHO-0OPA3OBATENbHBIX  YCIYT,
OKa3bIBaCMBIX YHHUBEPCUTETOM, BKIouaeT S5 ypoBHel (IepBBiif, BTOpOM, TpeTwi,
YCTBEPTBIM, MATHIM) JAOKyMEHTaUMM M  0as3oBBIi  ypOBeHb  HOPMATHBHOI
JAOKYMEHTAIM{ BHEILHErO POUCXOXKIECHHS.
[lopsimox ynpaBneHus JIOKyMeHTauued orpaxeH B Ilpumoskenud Ne
K HacTosuen JIIT.
[lonpasnenenyre-ucnonHuTeNb MepefaeT MpoeKkThl JoKymeHToB B OJI0
CO CIIUCKOM  PaCCBUIKH. OO0  ocymecTBisieT  pacChbUIKy  JOKYMEHTa
110 MO/IPa3/IeNICHHsIM Y HUBEPCUTETA, COIIACHO CIIMCKY PAaCCBUIKM B Mpukase. Komus
JAOKyMEHTa, TepelaHHasi CTOPOHHEH OpraHu3alMd W He yKa3aHHas B JIUCTE

PacChUIKH, YKa3bIBa€TCsl KaK HeyYTEHHBIH 3K3eMIUISP.
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(Menepaibioe rocyiaperBeHHoe O1oLKeTHOE 00pa3oBaTebHOE YUPEkICHHE
Bhiciiero oOpazosanus "KupoBckHii rocy1apcTBeHHbIH MeJIMUMHCKHIL yHuBepeHTeT”
i& MumnncTepcrsa 3ipaBooxpanenus Poceuiickoii ®eepaunu
e CMK-II1-2
®I'bOY BO ., %
Kuposckuit TMY VipaBieHue J0KyMEeHTHPOBaHHOM HH(opManuei
Munzapasa Poccuu

Konuu H0OKyMEHTOB, pa3MellleHHble Ha OQHIHMAIBLHOM caiiTe YHHBepcUTETa
WIM B CHUCTEME DJIEKTPOHHOIO JOKyMEHTOO0OpOoTa YHUBEPCUTETa HMEIOT CTaTyC
HEeYYTEHHOTO 3K3eMIusipa. PaOOTHUKM MMEIOT MpaBO pacrevyarsiBaTh JOKYMEHTHI C
JIAHHBIX PECYPCOB CaMOCTOSITE/IHO OTCIIEKHBas MX aKTYalbHOCTh. PYKOBOIUTENb
MOApa3feeH|s] TPUHHMAeT peIleHHs O HeOoOXOIAMMOCTH pacreyaThIBaHUs
JNOKYMEHTa M O3HAaKOMJICHHS pabOTHUKOB TOJApa3jelieHuss ¢ TeM WIH HHbBIM
JOKYMEHTOM II0J MOANUCH CaMOCTOSATENbHO. JIMCT O3HAKOMIIEHHS C IMOAMMCIMU
pabOTHUKOB XpaHUTCS B COOTBETCTBYIOLICH IalKe COIIACHO HOMEHKJIAType el
nozpasaeeHusl. : ﬁ,

BymaxHbie B@eﬁu YTBEP)KIeHHOM ﬂoxymelﬁ@mu HAXOJSITCSl Ha XpaHEHHUH B
OJ10 cosmecm%‘% NOJUIMHHUKOM [pPHKa3a o BBeﬂeHﬁZ& MX B JIEHCTBHE. DK3EMILISP
JIOKYMEHTa, %;opsm NPHJIATAETCS K MPUKaA3y ABIAAETCS l%ﬁlHHHHHI{OM U HOMEp eMy
He npnca@%ae'rca. B LIO CMK Hampasiisiercss Konus JIOK)’NEHT& COTJIaCHO CITUCKY
paccm.g&n B JJISKTPOHHOM IUIH OyMaKIOM BUJe. DIEKTPOHHbIE BEPCHH JOKYMEHTOB
paamemamTcsr B CHCTEME MECKTPOHHOLO JOKYMEHTOO60POTa Y HUBEPCUTETA.

3aldTa ONEKTPOHHOM - JIOKYMeHTauu (B TOM 4HCIEe OT  BHPYCOB)
B YHUBEPCHTETE MPOU3BOAMTCS HH(OPMAIMOHHO-BBIYUCIUTENLHBIM [IEHTOM BY3d.
JIoKyMeHTBI, pa3sMellleHHble Ha O(HUMAIBLHOM caiiTe YHHBepcHTeTa, SBISIOTCS
HEYYTCHHBIMHM KOMHUSMH W HaXOAATCs B CBOOOJHOM JOCTyNe /Il BHELIHHX
nosnb3oparenei. OTBETCTBEHHOCTh 3a pasMelUeHHE aKTyalbHOTO JOKyMEHTa
Ha OQHLMANBHOM caiiTe HeceT PaGOTHHK, 3aKpEIUICHHBIH 3a JAHHBIM pa3/elioM
opuumanbHoro  caira. MHdopmauus M JIOKYMEHTBI, NpeAHA3HAYEHHBIH
A7 paDOTHUKOB ~ YHHUBEPCHTETA pA3MEINAlTCsl OONbIIell 4YacThio B  CHCTEME
SJICKTPOHHOTO  JIOKYMEHTOOOOpOTa ~ YHHMBEpPCHTETa MpPH  TIOMOLIM  KOTOPOd

MPOM3BOAMTCS PACChlIKa SJICKTPOHHBIX BEPCHH JOKyMEHTOB. Takke pacchlika
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desepanbHoe rocyaaperseHHoe 010/keTHOE 00pasoBaTe/IbHOC YHPEKICHHE
BhICIIEro 0Opazosanus "KupoBCKkHii rocy1apeTBEHHbIH MEIMLIMHCKHIT yHHBEpCHTET"
f{k MunucTepeTsa 3apaBooxpanenus Poceuiickoit @enepatiiu
— CMK-/II1-2
®I'bOY BO . .
Kuposckuit TMY Vipagienue J0KyMEeHTHPOBAaHHOH HH(pOpMaIen
Munsapasa Poccuu

HEYYTEHHBIX 3JIEKTPOHHBIX BEPCUI BO3MOXKHO MO O(ULHATBHON 3JI€KTPOHHOM 10YTe
CTPYKTYPHBIX NO/Ipa3/ielieHni Y HUBepCUTETA.

OJ10 HeceT OTBETCTBEHHOCTD 3@ PACCBUIKY aKTyalbHON BEPCUH JOKYMEHTA.

Kaxknas xomuss JgokyMeHTa (IIepBOrO — TPEeThEro YpOBHEH) SIBISETCS
KOHTPOJIUPYEMBIM JOKyMeHTOM. Ha komuu o00s3aTeNbHO YyKa3bIBAaeTCsi HOMEP
9K3EMIUISIpa B COOTBETCTBUH CO CITMCKOM PACCHUIKH MPHKa3a.

OO6s3aHHOCTBIO PYKOBOAMTENS IOAPA3JC/ICHUs, MOJYYUBINETO JOKYMEHT
B COOTBETCTBHH CO CIIMCKOM PACCBIIKHU, SIBIISIETCS O3HAKOMJIEHHE ¢ HUM I10J] TOMHUCH

Kaxxaoro pa60THHKa IMOABEJIOMCTBEHHOT'O ITOAPA3ACICHUS B 3aBUCUMOCTHU OT CCI)BPBI

£

- ks
JIeATeNbHOCTH M OTBEICTBEHHOCTH. ﬁﬂ
O b ¥
) &
$ S
ﬂr.ﬁs.z. Ynpagieriie 10KyMeHTAMI HePBOFQ ypoBHs

" :
K nﬁmemm [EPBOLO. yPOBksi-OTHOCATCA: Muccug, ITormtika u Llemn

130631%?%?1 kauyeeTBa Kuposckoro I'MY. JIOKyMEHTBI HEpBOr0 YPOBHS ONpPEESIOT
mpai%mqecme TIPUOPUTETHI M Kit04eBbIe HATlpaBiieHksi Pa3BUTHS By3a.

PaspafoTka (akTyann3amiis) JOKYMEHTOB MEPBOr0 YPOBHS OCYILECTBISETCS
no uHunuatuBe PykosoactBa Kuposckoro I'MY u BblHOCHTCS Ha 06CyKIeHHe
3aCe/IaHus YYEHOro COBeTa Y HUBEPCHUTETA.

IIpoBepka npoekTa J0KyMeHTa IIepBOro YPOBHsI Ha aeKBaTHOCTh Peann3yercs
C TNpUBJICYCHUEM OKCIEPTOB KaK U3 uucia pabOTHHKOB YHHBEPCHUTETA,
TaK ¥ MPUIJIALIEHHBIX U3 CTOPOHHUX OpraHu3aIuii.

[IpoekTbl  pa3paboTaHHBIX JOKYMEHTOB IEPBOTO  YPOBHS  BBIHOCSTCS
Ha 3aCe/laHMe Y4YEHOro coBeTa YHHUBEPCHTETa, [IJe IPUHHMAETCS pelIeHHE O
BBE/ICHUM JIOKYMEHTA B JICHCTBHE, [I0CJIE YEro YTBEPHKAIOTCS IPUKA30M PEKTOPA.

Hoxymentst Muccus, [Tonmutnku u Llenn B o6nacTu kadecTsa ohopMISIOTCS

CaMOCTOSITCJIbBHBIMU OTACIIbHBIMHU HAOKYMCHTAaMH.

Bepcus 4.0 Jlara Beenenus: 02.04.2018 Crp. 10 u3 29




deepaibHOE rocyaapeTBeHHoe GI0uKeTHOE 00pa3oBaTebHOE YUPEeK/ICHHE
= Boiciiero o6pasosanus "KHPOBCKHH rocy1apeTBeHHbIH MEIHIMHCKHI YHUBEpCHTET"
ﬁl& Munucrepersa 31pasooxpanenus Poceulickoil @enepaiuu
' & - CMK-AI1-2
OI'BOY BO . .
Kuposckuii TMY Vipasienue JOKYMEHTHPOBaHHON HH(DOpMaLHei
Munsapasa Poccun

PykoBoauTeNnu CTPYKTYpPHBIX IOJApa3felieHUH HeCyT OTBETCTBEHHOCTh
3a 03HAKOMJIEHHE CBOUX Pa0OTHHUKOB C aKTyaJlbHBIMU JIOKyMEHTaMH IIEpPBOTO YPOBHS
noJl NOANHCH. PykoBoauTeNnb MOApPA3ENEHUs HECeT OTBETCTBEHHOCTb 34
pa3MelleHHe JOKYMEHTOB I[1€pBOr0 YPOBHS B JIOCTYHMHOM Ui pabOTHHUKOB
nojpasjiejeH|sl MecTe, 3a COXpaHeHHe JAOKYMEHTOB B YHUTAaeMOM BHJE, a TaKxKe
3a U3BATHE U YHUUYTOXKEHHE YCTAPEeBIINX JOKYMEHTOB.

Pykosoaurens [IO CMK HeceT oTBeTCTBEHHOCTH 3a pa3MellleHHe aKTyaJlbHOI
BEPCHHM JIOKYMEHTa Ha O(QUUHAJIBHOM cailite YHUBEpPCHTETA M B CHUCTEME
JIEKTPOHHOTO JIOKyMEHTO000pOTa Y HUBEPCHTETar,

rix ﬂ@a
q_.E':.
Sgl§JanaBJleHue JAOKYMEeHTaMH BTO@Oro YPOBHS
K ﬂoxyﬁémam BTOPOI'O yPOBHSI = OTHOCSITCS: 1%;(0B0,[[CTBO MO Ka4yecTBY

N - (o]

u I/iH(bOpl\é@‘HOHHLE KaPThi-ipollecCoB. SN

: KyMEHTBl  BTOPOIO  ypOBHSI | ONMCBIBAIOT. CHCTeMy  yIpaBJeHHs
B COOTBETCTBHM  CO CEPATErMYCCKUMHE  TIDUOPHTeTaMK  pa3BUTUSA: MHuUccHEH,
[Tonutukoim Henamu B 00J1aeTh KadeeTsa.

PykoBozcTBo 1o kavectBy (nanee — PK) — noxyMeHT, onpeensiomuii cuecteMy
MEHE/DKMEHTA KauecTBa Y HUBEPCHTETA.

PazpaGorka (akrtyanuzauus) PK  ocymectBasercs 110 CMK rnox
PYKOBOJCTBOM HayalbHUKA y4eOHO-METOAMYECKOTO YNPABIEHUS M MPOPEKTOpa MO
y4eOHoi1 paboTe YHuBepcuTeTa.

Ilpu paspabotke PK wucnompsyercs ynuduumposannas ¢opma JOKyMeHTa,
B KOTOPOH OTpakaeTcsi O(pOpMIIEHHE THTYJBHOTO JIHCTA, COAEp)KAaHMsS JIOKyMeHTa
1 TIPUIIOKEHUM.

[IpoBepka moKymMeHTa Ha aJeKBAaTHOCTh PEANM3yeTcs MyTeM COraCOBAHHS

CO BCEMH BlIaZieIbLaMu npolieccos (nanee — BIT) no ero yrBeprxaenus.
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dejiepanpHOE rocyaapeTBeHHOE G10/KeTHOE 00Pa30BaTEILHOE YUPEKICHHE
Buiciiero obpasoBanus "KHpoBCkHil rocylapeTBEHHbI MEAMIMHCKHIT yHuBepeuTer”
ﬁ& Munucrepcrsa sapasooxpanenms Poceuiickoii @enepatnn
e CMK-AI1-2
®Ir'eOY BO . i
Kuposckuit MY YipagieHue J0KyMeHTHPOBAaHHO#H HH(pOpMaluei
Munsapasa PoccHu

PK yTBepykaaeTcss U BBOJAUTCS B JelCTBUE NpUKa3oM pektopa KupoBckoro
'MY.

OtBeTcTBEHHOCTH 3a  jAoBeneHue coaepxkanus PK 1o mepconana
B MOJpa3/ieJIeHHH HeceT PYKOBOJUTEIb COOTBETCTBYIOILETO MOApa3IeIeHusl.

[IpoBepka BeInonHeHUs nosioxkenuit PK u ux akTyanusauus ocyiecTBiseTcs
B X0/Ie BHYTPEHHUX ITPOBEPOK Ka4ecTBa.

C nenbto akryanusaunu PK ocymiectBisieTcsi ero naMeHeHue /epecMoTp.

OcHoBanuem ans usmeHenus/nmepecmorpa PK ciyxar akTel mo pesysibratam
[IPOBEPKH cbyHKuHoE{ipOBaHHH CMK, peleHus  PyKOBOACTBA  (IPHKAas3bl,
pacrnopsiKeHus). Q;Eh ﬁﬂn

BHeceHHe@meHeﬂun B PK opopmisercs no cnégq»lanbﬂou dopme.

Pa3pa6,$‘l-fca coriacoBaBpe, yTBepXKIeHUE, pemc‘!@aum pacnpocTpaHeHHe
HameHeHy@K PK npoBoau1Cs B TOM K€ TIOpsiiKe, YTO U npn%@opmneﬁun OCHOBHOTI'O
ﬂoxy@'ra

Hopminuuk PK xpanntos 8 OJO.-Kormn pasMenanTcs Ha oQULMaIbHOM
caiite YHuBepcutera B paszzene CMK Kuposckoro 'MYVY u B 3feKTpOHHOI cHcTeMe
NOKyMeHTooO0opoTa By3a B paszerie JJokyments: [[O CMK.

[Tpu usmenenun 20% ob6bema coneprxkanus PK nepensnaercs ¢ yyetom Bcex
U3MEHEHUH.

Iloapasyenenus, B KOTOpbIe NPUXOJUT HOBast penakiusi PK, u3bIMaror crapbiii
JOKYMEHT.

[oanmuHuKK u3bATOrO M3 obpamienus PK mapkupyrorces kak apxusHblit. Konuu
U3BATOro U3 obpaienus uznanus PK mouiexar yHuuTONKEHUIO.

Mudopmanuonnas kapra nporecca (manee — WKII) - 10KyMeHT, KOTOpBIiA

pa3pabaTbiBaeTCs U aKTyalu3upyeTcs st Kaxkaoro nporecca CMK.
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BBIC

MenepanbHoe rocyaapereeHHoe GroukeTHoe 00pa3oBaTeIbHOE YUPEKICHHE
wero o6pasosanus "KHpOBCKUiA rocy1apcTBEHHBIH MEIMIIMHCKKH YHHBEpCUTET"
Munuctepersa 3apasooxpanenuns Poceuiickoil @eaepauun

A

CMK-ITT-2

dI'eOY BO
Kuposckuit 'TMY
Munsapasa Poccuu

YnpasneHue JOKyMEHTHPOBaAaHHON UH(poOpManuei

UKII comepxurt ciaenyrouiee:

— CBezeHus 0 noTpeduTeNsIX npouecca

— CBezieHus O BiajenbLax v MCHEPKEpax IIpolecca

— B3aumocss3p mpouecca ¢ apyrumu npoueccamu CMK u B3auMocBs3b

pa3IUYHbIX BUIOB NEATEJIbHOCTU BHYTPH IIpOIIEcCca

- L[e.rm IIponecca v 1oKasaTelid, XapakKTEepHU3YHOIIHE JOCTHIKCHUC 3THX uenen

— Bxozp! 1 BBIXO/IBI ITpoOLIECCa

— Pecypcel niponiecca

— BHemnee usmepenue npoiiecca O
o

- BH)/TpCHHH%E?%KyMeHTaHHH

0
- 1'[01(&3&1‘@[ npoue

- Kpnlyé:puu nporecca

- P@rnbramauocu

&
cca 1
%

nporecca -

E@%epuonnqﬂom OLCIKY pe3y/IbIdTHBHOCTH

— 3anucy npeuecca.

[Tpu/paspaborke UKII HernonbsyeTcs yHUPUIUPOBAHHAS dopma noKymMeHTa

COTJIaCHO MPUIIOKEHHUIO No

2.

Paspabotky u akryanusanmio MKII ocyuiectBisier MeHemkep npouecca

II0J PyKOBOJICTBOM BIajesbla mnpouecca. Bnagenen npouecca nepemaer MKIT na

cornacoanue pykosoautemo L0 CMK. MKII yrBepxpaercs W pasmemiaercs

B CUCTEME 3JIEKTPOHHOT'0 IOKYMeHT0000poTa Y HHUBEPCHTETA.

Onextponnble Bepcun MKIT XpaHATCS B MEPCOHATLHOM KOMIMBIOTEpE

PYKOBOAHMTEISA COOTBETCTBYIOLICTIO NMOApa3aeJICHUsI U B IIE€PCOHATIBHOM KOMIIBIOTEPE

pykooauTtens 11O CMK.
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desepansHoe rocyaaperseHHoe 61oukeTHoe 00pa3oBaTe/bHOe YupekIeHHe
Beiciiero o6pasosanns "KnpoBckuii rocy1apCTBEHHbIH MEMUMHCKHH yuusepeuter”
Munncrepersa 31pasooxpanenus Poccuiickoi ®enepaunn

>

A

CMK-I1-2

®IBOY BO " =
Kuposckuii TMY VipasieHue JOKyMEHTHPOBaHHON HH(oOpManuei
Munsapasa Poccuu

Brazesnen nporecca 00s3aH 03HAKOMUTh Ka)/10ro paboTHHKA MOJpa3/IelIeHus
Mo MOIINKCh C JOKYMEHTOM, B COOTBETCTBMM CO C(Epoil OTBETCTBEHHOCTH

B obnactu CMK.

5.4. YnpasJienue J10KyMEHTAMH TPETbero YpoBHs
K 1okyMeHTaM TpeThero ypoBHsI OTHOCSTCS: JOKYMEHTUPOBAHHBIE [TPOLIELy bl
(AIT), mnonoxeHuss O CTPYKTYPHBIX [OApA3JEICHHUIX; IOJOXKEHUS (TOPSAKH,
npaBuiia),  periaMeHTUPYIOLIMEe  OCHOBHBIE  HalpaBlIeHUS  JeSTeJbHOCTH
Yuupepcurera (II), no/mKHOCTHBIE HHCprKw (AH), paboume HHCTPYKUUU

l.-"%
(MHCTPYKIIUHU 1O Teggﬁ‘xe 0e30MacHOCTH U UHOH ﬂeﬁggnbﬂocm) (PN).

ﬂOKyMeH'E,LIg}'{;'-}peTBeI‘O YPOBHs ONVCHIBAIOT Ht?ernamenmpy}m OTJeJbHbIE
JeNCTBUsA now_ ’ﬂpoueccam YHuBepcHTeTa, a TaKKe nesﬁ*&nsnocn 1o/ipa3/ie/ieHui
BY3a, Hiﬁozmmym AUlsi. BHEAPEHUS W 110 IEpXKaHUs B pa%l%gem coctostHuun CMK,
onpeg@ﬂ}m GYHKIMY U BALPIBICHNSL ACATENBHOCTH CTPYKTYPHBIX MOpa3/eIeHHuil,

B
COZiepIKaT OOA3AHHOCTH, [TONHOMOY NS M OTBeTCTBEHHOCTS MIEpCoHAaa By3a.

Paszpabotka JIIT ocymectsusercs 1O CMK, kypupyeTcsiHayansHukom YMY
1 TIPOPEKTOPOM 110 y4eOHOM paboTe U yTBEPIKIACTCSI PEKTOPOM Y HUBEPCHTETA.

PykoBoaurenu nozpasaeneHuii nonyyaroT KOMHU JOKYMEHTOB Yepe3 CHCTEMY
3JIEKTPOHHOIO JIOKYMEHTO000pOTa VYHHUBEPCHTETa, CaMOCTOSTENBHO MPUHUMAIOT
pelIeHHe O pacrnevarblBaHUM JIOKyMEHTa M 00s3aTelbHO 3HAKOMST pabOTHUKOB
noJpasfeNieHuss ¢ JOKYMEHTOM TMOJ TOAINUCH, COXPaHsSs JHUCT O3HAKOMJICHHUS B
COOTBETCTBYIOLIEH MarnKe-1eJ10 HOMEHKIIATYPbI OApa3/ieIeHHsl.

Bnazenen mpouecca He MeHee OJHOrO pasa B TOA HPOBOIMT PEBH3HIO
JOKYMEHTALIMH  COOTBETCTBYIOLLEIO IIpollecca C [EeNbK  YCTAHOBJIEHHS ee

aKTyaJlbHOCTH. AKTyalu3alusl U IepeyTBep)KAeHHEe TOKYMEHTOB TPEThEro ypOBHs

OCYWIECTBIAETCS, HCXOAS M3 H3MEHEHMH 3akoHojarenscTBa P®, BHyTpeHHEH
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denepanbHOE rocyaapeTBeHHoe O10ukeTHOE 00pa3oBaTebHOE y4pekIeHHe
BhiciIero oOpasobanus "KMpOBCKHIT rOCY1apCTBEHHbIH MEJANIMHCKUIA YHHBEpCHTET"
ﬁk Munucrepersa 3apasooxpanenns Poceuiickoii @eaepaunu
- ; : CMK-/II1-2
®I'OY BO .
Kuposckuii TMY ViupasieHue JOKYMEHTHPOBaHHOM HH}OpManuei
Munsapasa Poccuu

JIOKYMEHTALMK, CPOKOB IEpecMOTpa JOKyMEHTAllMH, U3MEHSIOLIUXCs TpeOOBaHHUM
notpeduTenei U Apyrux 3aHHTEPECOBAHHBIX CTOPOH.

V3MeHeHus1 ¥ JOMOJHEHUS BHOCSATCS B JIEHCTBYIOLLYIO JIOKYMEHTALUIO 110CIIe
COrJIacOBaHUsl U YTBEPXKJIEHUS B YCTAHOBJIEHHOM mopsake. B nucre perucrpauuu
U3MEHEeHUH ycTapeBlLIeil BepCHM JOKYMEHTa JENaloTCsi OTMETKH O MPOU3BEAEHHBIX
M3MEHEHHSIX.

JIOKyMEHTBI, YTpaTHBIIWE CUIIy TPH BBIYCKE HOBBIX PEAAKLMH, XPaHSTCS
TOJIBKO JUISl IMYHOT'O MOJIb30BaHMsA. Ha TUTYNBHOM JIMCTE KaXIO0ro W3 M3BATHIX U3
paboThl JTOKYMEHTOB JeNaeTcs 3amluch O Hopsepe M JaTe BHOBb BBEJEHHOTO

l.-"h
JOKYMEHTa U THTyH@%IH JIMCT IOKYMEHTA Hepe‘{ep%ae’rc:ﬂ

OTBeTCTBﬁﬁ;ﬁJCTB 3a BBeJcHHE B JAEGHCTBHE EQKJMeHTOB TPETHEro ypOBHs
HeceT pyxoa@?’rmb HOApa3Ne /IeHUs/Blafeer] npouecca‘is
Vrpasierue JokymeHTaMu [lonoxxeHue o crpymyp%m MOJApAa3eIeHUN Hu
nonnﬁﬁ”amwe HUHCTPYKLHUK. OCYHIECTBsCECS COMIacHo npukasy Kuposckoit TMA ot
11.04.2012 No 92-QJ1,«O paspaborke U yreepxnernu [Iofoxenuii 0 CTPYKTYpHBIX
NOApa3AeNCHUSAX aKaleMUH U TOJUKHOCTHBIX MHCTPYKIMH PaOOTHUKOB aKajeMun» (¢

MNOCJIIEAYKOIIHMHA U3MEHEHUSIMH U ,H,OHOJ'IHCHHHMH).

S5.5. ¥npas/enue 10KyMeHTaAMH 4€TBEPTOr0 yPOBHS
JIOKyMEHTBI UeTBepTOro ypoBHs pa3pabaThiBalOTCs JOMOJHUTENBHO C LETbIO
5(p(HeKTUBHOTO MIIAHUPOBAHMS MPOLECCOB M yNpaBieHus UMH. K opraHM3amuoHHO-
pacnopsauTenbHeIM - JokyMeHTaM CMK  oOTHOcsTCS TNpHKasel, pacropsiKeHus,
IIPOTOKOJIBI, aKThI U T.]I.
VYnpapienue NOKyMEHTaMH YETBEPTOrO YPOBHS OCYILIECTBISIETCS COIJIACHO
MHCTpyKIMU 11O 1e7I0NPOM3BOACTBY Y HUBEPCUTETA.

5.6. Ynpas/jienue 10KyMeHTAMH NATOr0 YPOBHS
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denepanbHoe rocysapereentoe Gio/keTHOE 00pazoBaTe/bHOE YHPEHICHHE
- Boiciiero o6pasosanus "KupoBekuil rocy1apeTBeHHbIH MEANLMHCKHIE yHHUBEpCUTeT"
é& Munscrepersa 31paBooxpanenus Poccuiickoit @enepaitiu
- CMK-II1-2
OIBOY BO . .
Kuposckuit TMY VipasieHue J0KyMEeHTHPOBaHHOM nHdopmaruei
Muusapasa Poccuu

K IOKyMEHTaM ISITOr0 YPOBHSI OTHOCSATCS (OPMbI pPErucTpalMu JaHHbBIX
(3anuceii) (aKThl, OTYETHI, CIIMCKH, BEJIOMOCTH, PELICHHUS, )KypHAJIbl Y4eTa, KYpPHaJIbl
perucTpaldd M T.A.). JIOKyMEHTbl NSTOrO YPOBHSI COJEpXKaT JOCTUTHYTHIE
pe3yJbTaThl MJIM CBUAETENILCTBA OCYILUECTBICHHOH AEATENbHOCTH M HEOOXOAUMBIE
115t TapaHTUH 3G PeKTUBHON paboThl ¥ yIpaBIeHHs IPOLECCAMHU.

Opranuzauust pabotel ¢ dopmamu pervcTpald JaHHBIX (3amuceii)

pernamentupyercss CMK-/II1-3 «Ynpasienue 3anucsmuy.

5.7. YnpasJienne Jo0KyMeHTaluell BHELLIHEr0 NPOHCXOKIEHHSI
O

.-'-\.‘b .
K HopmaTuBHQM HOKyMeHTaLuu BHCL[IH%O NPOUCXOXKICHUS OTHOCSTCS
"

T

. ol L
¥ o A
3aKOH0,uaTeanble;§;‘%KTbl Poccuiickoit d)e,uepaunnff;ppmcasm U pacrnopsiKeHus

Mun3apasa ﬂ_r-E%E:CHI/I n  ApyruX = MuHucTepers ‘-’:ﬁ%p BEJIOMCTB,  CTaHIApTHI
Memnyﬂagéﬁg"ﬁom, (e 1epuiibHOT0, PeiHOHAIBHOTO U OTEQQ%FBOFO ypOBHs. Yuer,
Xpaﬂilg%; nogTymaiomeii  BHewmei foKymentami B Kuposckuii MY
OcyﬂgCTBHHeTCSI OHO. ~ Jina | naeHTH(QUKaiKd — JAOKYMEHTOB  BHEIIHEro
MPOMCXOX/EHNSI W yNpaBIeHMs WX PacCbUIKOW B YHHBEpPCUTETE BEAyTCS H
aKTYaJIM3UPYIOTCSI IEPEYHH ITUX JIOKYMEHTOB. OpUrHHAIBI JOKYMEHTOB XPaHATCS B
OO «xak xonTponbHeli sk3emmisip. OJIO  obecredywBaeT  CTPYKTypHbIE
NoApas/JielleHusl YHUBEPCUTETA KOMUAMMU (NEKTPOHHBIMH 00pa3amu) JOKYMEHTOB
B YCTAHOBJIEHHOM TIOPSIJIKE.

Y4er mocTynMBIIMX BHELIHMX AOKYMEHTOB, MX HAEHTU(HUKALMs, pacChlIKa
Y MCTIOJIHEHHE OCYIIECTBISIETCS. B COOTBETCTBUH C TpeGoBaHHAMH WHCTpyKIMH
110 J1eJI0NIPOU3BOICTBY.

OTMeHeHHbIE U 3aMEHEHHBIE JOKYMEHTBI MOI'YT XPaHMTBCS ISl CIIPaBOYHBIX

LieJIeH, ¢ OTMETKOW Ha THUTYJIBHOM JiucTe «JIOKyMEHT OTMEHEH MPUKa3oM OT ... Ne ...»,

AaTa, IMoanuch p360THHI{a, OTBETCTBEHHOTI'O 3a JJ,OKYMGHTOOﬁOpOT B IIOApa3aACICHUH.
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deaepalnbHoe rocyapersentoe GioakerHoe 06pa3oBarebHOe YUPEHICHHE
phicuiero o6pazosanns "KnpoBckuit rocy1apCTBeHHBIH MEJHLIHHCKHI yHuBepcurer”
§L::i MunucTepersa 3apasooxpanenns Poceniickoii denepauun
- CMK-/I1-2
OrBOY BO ”
Knposckuit TMY VipasieHue JOKyMEeHTHPOBaHHOM nHdopmanuen
Mutsapasa Poccun

PaboTHHKH B CBOel paboTe MOryT MCIIOJIB30BaTh JAOKYMEHTBHI M3 MPOrpaMM
KoHcynpranT-munoc, [apaHT M JApyrdX B YacTHOM TOPsAKE, CaMOCTOSITE/IbHO
OTCJIe)KMBAsi HW3MEHEeHMsl JOKyMeHToB. B VYHuBepcutere umeeTcs HOroBop C
komnanuei «KOHCYJNBTaHT-TUTIOC», COTJIAaCHO KOTOPOMY ITPOM3BOJATCS PEryJIsipHbIC

paboThl M0 OOHOBIEHHIO 6a3bl JOKYMEHTOB.

5.8. Odopmienne noxkymentos CMK (ans /AII)
Odopmnenue nokymernra CMK Bkirouaer B ce0si ciieqyrolIye STamnbl:

— HHUIHHUPOBAHHEC U31aHWUA NOKYMCHTA, O

—cbop Heoﬁx%ﬁoﬁ UH(pOpPMaL1H; Eﬁ"ﬂ
)
— sanonHegie KonOHTHTYI0B AOKYMEHTa; %gx
4';3‘
— non{E@ﬂoBKa (pazpaboTka) MpoeKTa T0KyMeHTa; %‘%

- r*;(z;c-‘%.ﬁ.f?'[acc:nesamle (Iipe1BapuTENILHOC COMIACOBAHME B SJIEKTPOHHOM BHJIE);
ﬁiﬁnonnucaﬂne (vrBep XX ICHuUE);

— PerucTpauus Iprkasa, yreep/KAaiouiero T0KYMEeHT;

— pagChliIKa JJOKYMEHTa B CTPYKTYpPHbIE Mo/ipa3ae/IeHus;

— O3HaKOMJIEHHE PaOOTHUKOB CTPYKTYPHBIX ITO/IPA3/IEIEHUI C JOKYMEHTOM.

Hoxymentsl CMK conepixaT crieyromnye paszesb:

— TUTYJIbHBIN JIUCT;

— IIPeIMCIIOBHE;

— coliepyKaHue;

— Ha3Ha4YeHue U 00/1acTh NPUMEHEHHS TPOLIELYPhI;

— HOPMAaTUBHBIE CCHUIKH;

— 0003HAUYeHMS U COKPAILIEHHUS,

— TEPMUHBI U OTIpeie/IeHHUs

— OIIMCAHUE MPOLETYPbI;
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denepaibHOE rocyapeTBenioe OI0KeTHOE 00pa3oBaTeIbHOE YHPEKACHHE
: Bhiciero 06pazosanus "KnpoBckuii rocy1apeTBeH bl MEAMUMHCKII yHHBEPCHTET"
ﬁ%ﬁ MiunucTepeTBa 3apasooxpatetis Poccuiickoit Pesepatinu
e CMK-T1-2
®rBOY BO . =
Kuposckuii TMY VipasieHue JOKyMEHTHPOBaHHOH nH(opManuen
Munzapasa Poccuu

— OTBETCTBEHHOCTH U I1OJIHOMOYHS;

— IPUJIOKEHUS;

— JIUCT perucTpaly U3MEeHEHUH;

— JIUCT O3HAKOMIICHHUS.

TpetoBanusi k¥ opopmiaennio gokymentoB CMK (¢ mepBoro mo tperui
ypoBeHb) (mpunoxxerust Ne 3-4):

1. Tumynvnwiii aucm.

TUTYNBHBINA JTUCT SBSAETCS MEPBBIM JIMCTOM, BEPXHUH KOJIOHTHUTYJ KOTOPOIO
COJIEPIKUT HaHMeHOBaHHe (rmosHOE M COKPALIEHHPE) YHIBEPCHTETa, BEIOMCTBEHHYIO

PUHA/IIE)KHOCTD, T@pﬂbm 3HaK U MUQp ,uoxymeﬁt\:gi

ﬁ DenepaibHoe POCYAAPCTBEHHOE 6:0;13{&@ 00pa3oBaTeIbLHOE YUPERKICHHE
BbICIIETr0 06pasoranius «KHPOBCKMI rocy napcTBElHbI MEAHLIMHCKHI YHHBEPCHTET)

£J & .{;5 MuHHCTEpCTRA 3MPABOOXPAHEHHS %ﬁcxoﬁ Denepaumu
%&? ()

: {
[T p moxkymenTa (iupubtNe 12
mrsﬁgw bp noxym (prbni% )

Kupos
Mm%a Pocchu
"a&‘ WKHUH KOJIOHTH'TYII BKH}O‘iaeT. HOMep aKT'}’aJTE)HOﬁ BEPCHHU NOKYMEHTA, AaTy
€I'0 BBCICHHHA (B COOTBETCTBHH " C [TPHUKA30M, }/TBep)K,[la}OH.[HM ﬂOKYMeHT)

U HYMEpAIHUIO CTPAHHIL (TeKyIIyIOo U 0BILYIO). HIpudT HUKHEro KononTuTya Ne 12:

Bepcwus n.n Harta Beepenns: XX.XX.20XX Crp. XX u3 XX |

Kaxapii M3 3/MeMEHTOB KOJOHTHTYJIOB pacronaraercss B CHELHATbHOM
OTBEJIEHHOM JUJIsl HEro MecTe.

Turynehbiii nucT oOpamiisieTcs pamMKOM, KOTOpas pacrojaraercs MekLy
BEPXHHUM U HHUKHUM KOJIOHTHTYJIOM.

B BepxHeM mNpaBOM yrily THTYJIBHOTO JIUCTA PpACIOJAraeTcs pPEeKBH3UT

MIPUJIOXKEHUS UJIH YTBEPXKJIEHUSI, KOTOpble 0(OPMIISFOTCS B COOTBETCTBUHU ¢ 1. 2.2.6

MHCTpYKLIMK 1O A€JI0TIPOU3BOICTBY.

Yepes Tpu CTPOKH HMXKE pa3MeIaeTcss pEKBU3HUT «3arooBOKY.
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(desepanbHoe rocyaapeTBeHHoe 010uKeTHOE 00pa3oBaTebHOE YPeKICHHE
\ Bhiciuero oopasosanus "KnpoBckHii rocy1apeTBeHHbI MEAMUMHCKHI yHHBEpCHTeT"
J& Munncrepersa 3pasooxpaienus Poccniickoit @enepaumu
£ CMK-JIT1-2
®IBOY BO . .
Kuposckuii TMY Vnpasnenue JOKyMEHTHPOBaHHON HHpopMaruei
Mumnsnpasa Poccun

3aroJIOBOK COJIEPIKUT CIIE/YIOIINE JIEMEHTBI:

— YIOCTOBEpEHUE IMPOXOXKIACHUS JOKyMEHTa 4Yepe3 CUCTEMY MEHEIKMEHTa
kayecrBa YHuBepcurera: CUCTEMA MEHE/ZKMEHTA KAYECTBA. bykssl
MPONUCHBIE, WPUQPT — MOJYKUPHBIH, Ne 14;

— yepes JIBe CTPOKH d1eMeHT «Bua nokymenTta». bykBbl nponucHsle, pupT —
MOJTYXKUPHBIH, No 14;

—yepe3 ABe CTpoKu/miu 0e3 orcTyna snemeHT «HauMmeHOBaHHE NOKYMEHTa).

ByKBbI CTpOYHBIe, LIPUGT — MOTYKUPHBIH, Ne 20-26.

Yepe3 nBe CTPOKM HUXKE pa3Mellaercs f@memnnﬁp Ne ». DByKBBI
”
CTPOYHBIE, IPUPT J\@ﬁ ﬁ"ﬂ

A0
B HH}K%@} 4@CTH N, THTYIBHOTO  AIUCTA &, pacrionaraeTes  PeKBH3HT,

ynoc:TOBepmoﬁHu gorkHoeTH: u OUO  nuy nonro’%BHanx [IPOBEPHUBLINX

u cornac%ﬁamux noxymeHT. Pasmep mpudra Ne 10-12. ﬂ%
@f*’ Hoixrocts : P10 Jara [Toamuce
Paapa‘%’bTan
ITpoBepun
Cornacosai

3aBepmaeTcn O(bOpMHeHHe THUTYJIBHOI'O JIMCTA YKa3aHUEM MECTOIIOJIOXKEHUS

pa3pabotku noxymeHTa: Kupos. Byksel cTpounsie, mpudt Ne 14,

2. Bmopoii u nocreoyiowue nucmer.

Bropoii u nociexyromue nMCTBI pa3pabaThIBAEMOro JOKYMEHTAa COJEpP/KaT
BEPXHUI U HMXKHUHM KOJIOHTHTYJIBI U paMKO# He 00paMIIsSOTCS.

BepxHuii KOJNOHTUTY] COJAEPXKUT HaMMeHOBaHHe (TIOJHOE M COKpALIEHHOE)

YHUBepCHTETa, BEJOMCTBEHHYIO IPUHAINIEKHOCTb, TOBAPHBIA 3HAK, MHOP

AOKYMCHTAa U HAUMECHOBAHHE JIOKYMEHTA:

desepansHoe rocynapeTBeHHOE GIOKETHOE 06PA30BATENLHOE YUPEKIEHHE
= BhicHIero obpazosanus "Kuposckuil rocyaapeTBenHblii MEAHUHHCKHH yHHBepeHTeT"
‘_@Jf& Munucrepersa 3apasooxpanenns Poccniickoii ®enepaumu

Bepcus 4.0 /Jlara Beenenus: 02.04.2018 Crp. 19 u3 29




deepaibHoe rocyapeTBeHHoe 010/keTHOE 00pa3oBaTe/IbHOE YUPEKICHHE
Bhiciiero obpaszosanus "KupoBCckuit rocy1apCTBEHHBIH MEIMLIMHCKHIT yHHBEpCHTET"

rata—y
ﬁ& MunucTepeTsa 31paBooxpanenus Poccuiickoii ®ejepaty
— = CMK-/II1-2

®Ire0Y BO .
Kuposckuii TMY Vipasienue JJOKyMEHTHPOBAaHHOH HHpOpMaLHei

Munsapasa Pocecun

®I'BOY BO
Kuposcxuii MY Iudp nokymenta (mpudt Ne 12)
Mumaxpasa Poceus Haumenosaunue nokymenTa (mpudt Ne 8-12)

HuXHHIM KOJOHTUTYJT 0(OPMIISETCS AaHAJIOTMYHO TUTYJIBHOMY JIUCTY.

TexcToBBIH W TabAMUHBIM MaTepuas BTOPOrO M IOCIEAYIOLIEero JIMCTOB

odopmisieTcs: cornmacHO MHCTPYKIMHU MO 1eI0MPOU3BOJICTBY.

[Tpu HEOOXOAMMOCTH PACIOIOKEHHs TeKCTa B NPUIOKEHUSX K JAOKYMEHTY

JOMMYyCKAeTCs HE BCTABJIATH BerHHﬁ KOJIOHTHUTYJIL.

5.9, HJ*HTH(I)HK&[[HS[ ,uoxymem@ CMK (s JI0)

Jlist 0603Ha1{25h‘; nokymentos C

[IpUBE/ICHHAs HAPUC.
-
CMK-XX-

QS"

3

By'KB e o0o3Haue Ta CHCTEMbI MCHE Ta Ka4yecTBa

Yorce ne euoicy emuiena. He pabomaem!

Puc.1. Cucmema uoenmughuxayuu ooxymenmayuu CMK

0n53f5;rca cucTeMa UJAeHTU(DUKALKH,
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DesepanbHoOe rocylaperseHtoe 01o/KeTHOE 00pa3oBaTeNbHOS YUpekIeHHe
Bbicuiero oOpazoBanus "KnpoBCckHii rocynapcTBeHHbINH MEAHUMHCKUI yHUBepeHTeT"
ﬁq& Munucrepctga 31papooxpaHenus Poccuiickoii enepaunu
g CMK-/II1-2
®I'bOY BO .
Kuposckuii MY VYnpasnenue JOKYMEHTHPOBaHHON HHOpMaLnen
Muusapasa Poccuu

Tabauya 1
Koa ypoBusi n unaexe rokymentos CMK
Kon ypoBusi
P sy Bua gokymenra CMK Unpexce
[Tonutuka B oOnactu kayecTna [TOK

01 Muccus M
Ilenu B obyiacTu KauecTBa 1]

02 PykxoBoJCTBO 110 KauecTBy PK
WNudopmanmontas kapra npoiecca WKII
JIoOKyMeHTHpOBaHHas Mpole1ypa Al
PaGoyas uncTpyKIMS (paBUIIa, MHCTPYKIIMH) PU

03 [Tono)keHust 0 CTPYKTYPHBIX M0Ipa3ieICHHSX; TIOJI0XKEHHUS, [1
perJaMeHTHPYIOLHE OCHOBHBIE HAIPABICHHS IS TEILHOCTH
YHusepcutera @ﬁb
ﬂon)@?ﬂble HHCTPYKIIHH - JI1

" - CornacHo

04 O ﬁisaunommp_MHopﬂm&anm noxymeﬂ-%gﬂ HHCTPYKLIMHU 110
ﬂ':r - JEJIONPOHU3BOJCTBY
Pﬁ- 'ﬁ’-

05 Q‘é%opmm perucTpaIit NaHHbIX (3aTHceit): aKThl, OTue

-:!;_.% CITUCKH, BEAOMOCTH, PEIICHUS, Ky PHAJIBI y4ETa W perucTpariy

>
<
Ab6pesuatypa«CMK» B H@HIHGHKATOPE AOKYMEHTa TNOKA3bIBaEeT, UTO
JAaHHBIH JOKYMEHT BXOIUT B colTas JOKyMEHTALlUd CUCTEMBbl MEHe)KMEHTa
kayectBa Kuposckoro 'MYVY.
VeHTupuKalmoHHpll HOMEpP, BEPCHIO JOKYMEHTAa YKa3bIBAlOT Ha KaKIOM
JIACTE, a TAK)Ke UCIIONIBb3YIOTCSI IIPU CChUIKAX Ha HUX.
Knaccupukauus  10KymeHTa, NpPHCBOGHHE €My HOMepa  YUYTEHHOro
SK3eMIUISpa, MOPSAKOBLIA HOMEP JOKyMEHTa, HOMEp €ro BEepCHH YCTaHABJIMBAETCS

COIIACHO JIUCTY PAcChUIKH. DK3EMIUIAP ¢ MPpUKa30M ocTaercs 6e3 Homepa.

6. OTBETCTBEHHOCTb H NMOJTHOMOYHS

OTBeTCTBEHHBIM 32 OpraHM3alMIO pa3palOTKM M BBEJEHHE TPOLEAYPbl

B IecTBHE sABisieTcst pykoBoauTes [[O CMK.
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MenepanbHoe rocyaaperTeeHHoe GroKeTHOE 00pa30BaTE/ILHOE YUPEKICHHE
seicuiero obpazosanns "KupoBekuil rocy1apeTBEHHbIA MEIHLIMHCKHIT YHHBEPCHTET
Munuctepersa 3apaBooxpanenus Poceuiickoil @eaepauuu

CMK-/I1-2
®I'BOY BO 3
Kuposckuii TMY YipaBiieHHe JOKYMEHTHPOBaHHOH HH(popManuei
Munsapasa Poccuu
Pacnipenenenue  moJHOMOYMM — MoOApa3/ielleHUWH U JOJDKHOCTHBIX  JIMIL
0 YIpaBJIEHHIO JOKYMEHTalUUel npuBeeHo B Tabiauue 2.
Tabruya 2
Pacnpeesienne noJIHOMOYHI 1O YIIPABJIEHHIO TOKYMEHTaHe
OTtaen,
JA0JZKHOCTHOE IMoanomouus
JINLLO
OTBeTCTBEHEH:
Pexrop Kontpons u nocrosinnoe ynyumenune CMK B By3e.

[Ipopektop no

CoracoBanue JOKyMEHTAIlUH ¢ BHEIIHUMH OpraHu3anusmMu o sornpocam CMK

yuebHoi YuupepcuTera.
pabote &
Hawansuux | 3a opra@aumo pabGot 1o pazpaborke u%emaunn CMK.
YMY Corja¢oBanye JOKYMEHTOB C_ aiMi crpa.]ﬁﬁi YHuBepcHTeTA.
Talu K.
PykoBoautens ki paboTKe W HCIOJIB30BAHUIO
11O CMK ‘.&

&

HUTEIH

Pyko

0 IepcoHasa, K KOTOpOMY

Bce pabotHukH

[Tpumenenue
undopmarmu.

MCKIIOYUTENLHO  aKTyaJU3HPOBAHHOMH  JIOKYMEHTHPOBAHHOM

Bepcus 4.0
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A

®I'bOY BO
Kuposckuit TMY
Munsapasa Poccun

MeaepansHoe rocyaapereHHoe GloakeTHOE 00pA30BATENLHOE YUPEKICHHE
Beiciuero o6pasosanus "Kuposckuii rocyiaperseH bl MeMUMHCKHI yHuBepenTer”

Munucrepersa 31pasooxpanenns Poceuiickoii @eaepaumn

CMK-I1-2

YrpagieHue J0KyMeHTHPOBaHHOI HHpOpMaIHeit

Tabruya 3

Craaum ynpaBJieHHsI H MATPHIA pacnpe/e/ieHUs OTBETCTBEHHOCTH
M MOJIHOMOYHI NPH YNIPAaBJIEeHUH JOKYMEHTHPOBaHHOI HHdopManuei

O0JI"KHOCTHLIE JIMIIA
i
[Tostozxenus o
Taguu
LR PykoBoacTso Kaprsi JlokymeHTHpOBaHHbIE ARSI PALIR
ynpaBJieHust L WAL noapaseeHHsX
y npoueccon npoueaypbl
U 10JUKHOCTHBIE
HHCTPYKIHH
1. Onpenenenue [Ipopexrop 1o s
M- p 610 [IpopekTop no PYKOBOJUTENH
pebHOCTH B eKTOp y4eOHOM 5 #
yueOHoli pabore nojpaseseHui,
JIOKYMEHTE pabote
OT/eJ1 KaZpoB
2. IInanupoBanue T N PykoBoaurenu PykoBoauresnu e
pa3paboTKu &‘361{0” MPOLECCOB oJ1pasieeHuii 3 s ey
wpabore nojapasaeaeHuH
]
3. Pazpaborka, qﬁKOBOHHTeﬂb Pykopojurenu F BOJIUTEJIH PykoBoaurenn
oopmienue Rl CMK [IPOLIECCOB %ieccors nojpaseeHui
A ' Kypupyomuii
. avajibHNK Hauane
4. Hpoae@ H YM;’I S%ﬂ}:ﬂk Haqaan%YMY popeKkTop/
Qv - Havansuuk OK
w ’ V4eHbIii COBET,
5. YBépixaeHue, = o peKTop,
Q o —— oy ;
BBO/JI B JICHCTBHE i Fentan 2 P KYPHUPYIOLIHI
. ) - IPOPEKTOP
6. Perucrpanms,
R 0J10 OJI0 0J10 0J10
y4eT
7. PaamHoxenue 0110/
’ oJ10 O
pacnpezeneHue A O ik Otnen kaapos
8. Xpanenwue: Jlo Jlo i
— CPOKH XpaHCHHUA NCpEU3IaHM nepers1aHus S i ﬂo [CPCH3IaHHA
9. Ananms,
AR, PykoBoautenu | Pykosomurens [[O PykoBoaute
BHECEHHE Pexrop y Y ——
M3MEHEHHI, Bpoucecon CMK Tnosipa3ieIeHui
nepeyTBEpIKACHUE
10.0T™ena Pexrop Pexrop Pextop PexTop
11.U3nsaTue, OJ10/Otnen
YTHJIN3aLUs aiad QA0 QAD KaJIpoB
12. ApxuBHpOBaHHUE:
-MECTO XpaHEHHUsI O10/Otnen
-CPOKH XpaHEHHs, OZ0 OfQ ono KajpoB
JeT
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deaepanpHOE rocyaapeTBeHHoe G1oKETHOE 00pa30BaTENLHOC YU PEAKICHHE
Bhicuiero odpaszoBanus "KupoBckHii rocynapeTBeHHbIH MEHIMHCKUIA yHUBEpCHTET"
MunucrepeTsa 3apasooxpanenus Poceuiickoii Menepaunn

CMK-II1-2

AT,

®I'BOY BO
Kunposckuit TMY
Munsapasa Poccuu

VYnpasieHue JOKYMEHTHPOBaHHOH HHbopManuei

[TPUJIOXKEHUME Ne 1
Biok-cxema ynpaBiieHHs JOKYMeHTALHeH

Onpegenexue notpebHocTH
pa3paboTku AOKYMeHTa

+ PazpaboTtyuk :
DOKyMeHTa
Mpoekr Paspabotka (akTyanusauus)
AOKyMeHTa e OOKyMeHTa
[okymeHT * B COOTBETCTBUM C
-T.} cornacoeaH? pasgenamu AN
o
Q\-\. ]
o
[ o
L
P
o
Fae o
Jﬁf‘ ; L[okymeHT PekTop w/vnun
o) yTBEPKAEH? . YyeHbin CoseT
o
L ‘:bh' o
-'H.Q ’h
|{...'|
Y
BeeneHue B * B COOTBETCTBUM C
oHrcmynou.me nencTene pasaenamu A0
AOKYMEHTBI U
3anucu ¢
i HeT OokymeHT PaspaboTumk

akTyaneH? AOKYMeHTa

Bepcus 4.0
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e — @enepansHoe rocyapersentoe 61o/KeTHOE 00pasoBaTeNbHOe yUpeskaeHHe

~ 4/ Bhiciiero obpasosanus "KnpoBckHii rocy1apeTBeHHBIH MEAHLMHCKHH yHHBEpCHTeT"
ﬁ‘& Mumnncrepersa 31paBooxpateHns Poccuiickoit ®enepanyu

.~ CMK-]IT1-2
®I'eOY BO
Kuposckuit TMY YipasieHHe JOKYMEHTHPOBaHHOM HHOpMalieit
Munsnpasa Poccuu
ITPUJIOXXEHUE Ne 2

Nudpopmannonnas kapra npouecca
npeacTaBjieHa HA OTAeJbHOM JIHCTe-1a0I0He
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D — ®enepansHoe rocyaapersentoe 010/keTHOE 06pa3oBaTebHOE yupekieHHe
>4 Boiciuero o6pasosanus "KupoBckuit rocy1apcTBEHHBIN MEAHUMHCKII YHUBEPCHTET"
ﬁ& Munucreperpa 31paBooxpaHenns Poceniickoil Denepatun
L CMK-IT1-2
OI'BOY BO
Kuposckuit TMY VYipasneHue J0KyMEHTHPOBaHHOM HHMOpMaIuei
Munszapasa Pocecuu
[TPUJIOXKEHHME Ne 3

O6pasen opopmiieHHsS] THTYJIBLHOIO JIHCTA
NpeacTaB/ieH Ha OTAeJbHOM JIHCTe-1uabaoHe

Bepena 4.0 | Hara Beesienus: 02.04.2018 Crp. 26 u3 29




e— MeepanbHOE rocy/1apeTBeHHoe Ol0/KeTHOE 00pa3oBaTebHOe yupekIeHHe
.// Buiciiero obpasosanus "KMpoBCkHit rocy1apCeTBeHHBIH MeIHUMHCKHI YHHBepCHTeT"

é& Munncrepersa 3paBooxpaHenns Poccuiickoil ®eaepauuu
K CMK-I1-2

®I'bOY BO o
Kuposckuii TMY VYnpasienue J10KyMEHTHPOBaHHOM nHpOpMarueit

Munsapasa Poccuu
[TPHUJIOXKEHUE Ne 4

06[)33811 Oq)OpMJIEHHﬂ BTOPOro ¥ nocjeyromux JIHCTOB
npeacraBJieH HA OTACJIbHOM JIHCTe-IIAa0/I0He
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AR

@eniepanbHoe rocyaaperTeeHHoe Oro/ukeTHOE 06pa3oBaTebHOE YHPEKICHHE
BhiciIero oopazosanis "KupoBCKUil rocyaapcTBeHHbIH MEHLIMHCKHI yHUBEpeHTeT"
Munucreperea 31pasooxpanenus Poccuiickoii denepauuu

CMK-/TI1-2
OI'BOY BO
Kuposckuit TMY VipasneHue JOKyMEHTHPOBAaHHON HH(popMalneit
Munsapasa Poccun
7. JIneT perucTpauuy H3MeHeHHH
Homep Homepa aucros Ocuosanue JaTa
st Pacundgposka

H3MeHe- IMoanuck Jata BBEJCHHS

Siiia 3aMeHeH-| .~ |3HHYJIHPO-| BHeceHHs noamucH H3MEHEeH st

HbBIX BaHHbIX | H3MeHeHHii

Bepcus 4.0
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MenepanbHoe rocyaaperseHHoe 610KeTHOE 06pa3oBaTe/IbHOE YUPEKIEHHE
Bhicuiero oopasosanus "KuposckHil rocy1apeTBeHHBIH MEMUMHCKHI yHUBEpCHTET"
Mununcrepersa 3apaBooxpatnenus Poccuiickoit @enepaumn

CMK-/I1-2

®I'BOY BO
Kuposckuii TMY

Munsapasa Poccuu

YnpasiieHie JOKYMEHTHPOBAHHOM HHbopMareit

JIuer o3HakomJIeHUS

Ne | Osuaxomnen:

n/n JoxnoeTs

®. U. O. Jara IMoanucn

Bepcus 4.0

Jlara Beenenus: 02.04.2018 Crp. 29 u3 29




